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IB Mission Statement
The International Baccalaureate Organisation aims to develop inquiring, knowledgeable
and caring young people who help to create a better and more peaceful world through
intercultural understanding and respect.
To this end the IBO works with schools, governments and international organisations to
develop challenging programmes of international education and rigorous assessment.
These programmes encourage students across the world to become active, compassionate
and lifelong learners who understand that other people, with their differences, can also be
right.
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Learning with Confidence

Seabrook Primary School Mission Statement
Seabrook Primary School aims to deliver best learning and teaching practice that supports
and develops learners who are knowledgeable and seek to display an international
perspective. Teachers, students and the wider community assist in the development of
life-long learners who contribute responsibly to the global community. Our teaching and
learning mission is to provide challenging, rigorous and significant programs incorporating
an international perspective.
Our community nurtures the individual talents of children so that they become critical and
compassionate thinkers, and life-long learners, individuals who are open to the differences
that exist in our global community.
Seabrook Primary School is committed to safety and wellbeing of all children and young
people. This will be the primary focus of our care and decision-making.
Seabrook Primary School has zero tolerance for child abuse.
Seabrook Primary School is committed to providing a child safe environment where
children and young people are safe and feel safe, and their voices are heard about
decisions that affect their lives. Particular attention will be paid to the cultural safety of
Aboriginal children and children from culturally and/or linguistically diverse backgrounds,
as well as the safety of children with a disability.
Every person involved in Seabrook has a responsibility to understand the important and
specific role he/she plays individually and collectively to ensure that the wellbeing and
safety of all children and young people is at the forefront of all they do and every decision
they make.
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OVERVIEW
Seabrook Primary School is an internationally minded community that provides a supportive, nurturing and challenging
environment that encourages high expectations for success. Our aim is to develop inquiring, knowledgeable and caring young
people who are lifelong learners by providing for individual differences and learning styles. We are committed to providing a
safe, secure and harmonious school, where each student’s self-esteem is fostered by positive relationships with students, staff
and the wider community. We share our cultural diversity to nurture growth, responsibility, and productivity within a positive
school-wide atmosphere. We promote sportsmanship, school spirit, and pride in ourselves through our academic, physical,
social and emotional accomplishments.
Seabrook Primary School has over 1000 children, 90 staff (teaching and non teaching). Our school features a courtyard design of
14 permanent classrooms, a new 6 home base learning community, a growing cluster of portable classrooms, an administration
wing, art and library wing and gymnasium centre. Our school facilities include a music room with stage into the gymnasium, an
automated library, classroom laptops and desktops computers and a fully equipped canteen area.
Seabrook is a multicultural community with children coming from at least 89 different countries. We value and promote
international mindedness throughout our school programs.
Great emphasis is placed on creating a caring environment for students, staff and parents by
• encouraging open communication
• building links between home and school
• developing a school culture that promotes equity for all members
• fostering mutual respect
• promoting self-esteem
• seeking community opinion
• promoting personal qualities of honesty, thoughtfulness, politeness and consideration for others
Our aim is to adopt a “forward thinking” approach to curriculum development and delivery through the Primary Years
Programme so that our students will be engaged in a curriculum that prepares them for their future. We design curriculum so
that learning is engaging, relevant, challenging and significant. We emphasise personalised learning and goal setting.
Our staff offers a wide range of expertise and a diversity of skills in curriculum. We offer a comprehensive curriculum, which
includes English, Maths, Science, Humanities, Health, Physical Education, Visual Arts, Dance and Drama, Italian and Technology
Studies. Specialist teachers provide programs in the areas of Visual and Performing Arts, Library, Physical Education, Music and
Italian.
To enhance students’ learning to their full potential we offer the following programs • literacy and numeracy throughout the school using a staff coaching/mentoring system
• inquiry learning which incorporates Creative thinking, Philosophy, De Bono’s Thinking Hats, Mind Mapping,
• Peer support program
• a differentiated curriculum through personalised learning and goal setting
• Art Gallery in the administration block
• out of hours sports clinics, music classes, chess
• camping and swimming programs
• access for all through a network computer system and wide range of ICT tools
The school community is eager to promote a Sun Smart policy and provide large shade areas for children. Plantings will continue
be undertaken over to ensure the provision of shade protection with shade/sails areas. School Council aims to further develop
the play and sporting areas in the future.
We aim to build strong relationships amongst students, staff, parents and the wider community. We respond to the diverse
learning needs of students by encouraging continuous improvement across our learning community and regular evaluation of
our school programs.
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To improve student engagement and wellbeing Seabrook Primary School has focused on and implemented the following
initiatives:
• Existence of 3 learning communities to provide care and information to all year levels
• Owing to the large numbers, a split timetable has been operational so that students in years P-2 have their own recess and
lunch break and years 3-6 have separate break times. This provides safe and harmonious play environments for all students
out in the yard.
• Promoting ‘It’s not OK to be away’ approach and monitoring student attendance regularly by following student absentees
through the three Assistant Principals.
• Constructing and implementing essential agreements and consequences in all areas of the school between teachers and
students.
• Developing, where appropriate, student behaviour plans.
• Developing, where appropriate, individual learning plans.

A MESSAGE FROM THE PRINCIPAL

This information booklet publication aims to provide the basic necessary information you will need to start at Seabrook Primary
School. The teachers and School Council are committed to providing the highest quality educational opportunity for every child.
We aim to create an environment where all members of the school community are valued and can work together in a cooperative manner. Enjoyment and success are an integral part of school life.
Included within this document are: Learning and Teaching policies, Student Dress Code, Parent payment, Student welfare and
discipline Parent complaints policy, Home learning and Behaviour Codes, Canteen and general information. Our aim is to
support the needs of the children and their families. Please return the surveys so that we can put programs in place that reflect
your needs. We ask for your support in our aim to enforce our compulsory school uniform and a harmonious, safe school
environment. Our 4 year Strategic Plan, which is available upon request, our term by term curriculum overviews and curriculum
priorities based on the International Baccalaureate (IB) Primary Years Programme (PYP) provides every parent/guardian with an
overall picture of Seabrook’s aims and future directions for your child’s education.
Welcome to Seabrook Primary and we look forward to your feedback and support as we share the responsibility of working
together to provide a rewarding and productive future for our children.

Susan Lee
Principal
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SCHOOL HOURS AND TERM DATES
2019 Term Dates

2020 Term Dates

Term 1: 31 January – 5 April

Term 1: 28 January (teachers start) – 27 March

Term 2: 23 April to 28 June

Term 2: 14 April to 26 June

Term 3: 15 July to 20 September

Term 3: 13 July to 18 September

Term 4: 7 October to 20 December

Term 4: 5 October to 18 December

Prep starting days for Term 1:

For 2019 parents will be notified of their child’s commencement date.
Preps will start each day at 8:50am and end at 3:10pm as do all children.

Please Note:

Bell Times

All Preps do not attend school on Wednesdays for the first 6 weeks.

- Class Commences for all students is 8:50am
- Class ends for all students at 3:10pm

PLEASE NOTE:
Unless otherwise communicated:

End of term dismissals will be:

Terms 1, 2 & 3 -

2:30pm

Term 4

1:30pm

-

School Contact Details
Seabrook Primary School
83-105 Point Cook Road SEABROOK VIC 3028
PHONE: 03 9395 1758 EMAIL: seabrook.ps@edumail.vic.gov.au WEBSITE: www.seabrook.vic.edu.au
School Administration
Principal
Assistant Principals:
Junior Learning Community
Middle Learning Community
Senior Learning Community

-

Mrs Susan Lee

-

Mr Sundram Moodley
Mrs Ann O’Connor
Mrs Nicole Lockwood

School Council President
TBA
Various sub commitees operate under the School Council. Parents may volunteer to be part of any of the following:
Finance buildings and grounds, canteen, out of hours care, grant writing and uniform. Refer to page 59 to vounteer your
time.
Seabrook Primary School has a zero tolerance for any form of child abuse
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GENERAL INFORMATION
ALLERGIES AND ASTHMA
Please provide us with particular details and a written plan if your child suffers from any allergies or asthma. We refer to
the written plan from your doctor which you supply to us on enrolment and updates throughout the year.
A plan and current epipen for children suffering anaphylaxis is a requirement at enrolment.

ATTENDANCE AND PUNCTUALITY
We believe it is vital that children arrive to their classes before the start of the day with enough time to meet class mates,
hang up bags and conduct other daily tasks. Children need to be in class ready to start learning before the start of the day
in order to hear the daily plan and instructions. This helps them have a settled day. School starts at 8:50am and concludes
at 3:10pm, unless otherwise advised.
We understand that during peak times traffic congestion is an issue. Please allow extra time for drop off and collection and
we encourage families to consider walking/riding with your child or car pooling with neighbours. Children are expected to
attend school every day except if they are unwell.

BEFORE/AFTER SCHOOL CARE PROGRAM

A Before and After School Care Program is run at the school. Children must be enrolled directly with OSHClub to attend
each day, week or Term, depending on the requirement.
To find out more or to enrol your child in Before and/or After School Care please call the Program Co-coordinators on 0411
302 879, or come and visit the program between 7am - 9:00am & 3:10pm – 6:30pm. An enrolment form can be found
online at www.oschclub.com.au. The head office contact number is 03 8564 9000.

CSEF (CAMPS SPORTS AND EXCURSION FUND)

The CSEF is an annual payment of $125; this payment is paid directly to the school to be used towards camps, sports
and/or excursion expenses for the benefit of the eligible student. Information on pages 60 - 61 of this handbook or visit:
www.education.vic.gov.au/csef

EARLY DISMISSAL
In cases where children need to be collected by parents or guardians before the end of the school day, sign your child out
at the Xuno kiosk at the office prior to collection from the classroom. Prior notice, by phone or note, of the early dismissal
is appreciated.

GENERAL HYGIENE
We encourage children to bring a wash bag to school containing a towel and soap (or alternative) to use regularly. Soap
and hand dryers are located in all children’s toilets.

HEALTH AND FIRST AID

Our first aid room is located in the administration block and is attended by our staff. We attend to all needs and will
inform parents by phone for more serious concerns. We keep records of children who attend sick bay and copies are sent
home with your child.
In cases when your child requires special medication to be administered during school hours we require specific
administration details, including child’s name and grade, brought to office in a bag. Our office staff will administer the
medication which is housed in the office until it is collected at the end of the day.

HOME LEARNING

We feel that reading and the sharing of books is a highly valued activity at all grade levels in the early grades, homework
may consist entirely of reading activities. In older grades, the expectation is that children will continue to read regularly at
home. In addition to this, the teacher may require spelling practice, maths practice, research work and so forth, depending
on the needs of the child. We regularly ask children to bring an artefact related to the current Inquiry. Teachers provide
details prior.
Teachers assign homework for many reasons. It can help children review and practise what they have learned, get ready
for the next day’s lessons and to learn to use resources such as libraries and reference materials. Homework can also help
children to develop good habits and attitudes. It can encourage them to work independently, to develop self-discipline, to
be responsible (e.g. meeting deadlines). Please see more detailed outline on pages 15 - 19.
Seabrook Primary School has a zero tolerance for any form of child abuse
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How long should homework take to complete?
The following are average times that we would expect students to take to complete homework. Please note that some
teachers give homework on a daily basis whilst others prefer to do so weekly. However the time spent by the child should
average out at approximately the following:
Prep Grade:
10-20 minutes
Grades 1 to 6:
30-40 minutes
What about weekends and holidays?
Generally, from Prep to Grade 3, homework other than reading is not set for weekend and holidays, leaving time free for
other experiences and relaxing. There may be infrequent exceptions to this. In Grades 4, 5 and 6, homework will
sometimes be set for these times to meet project deadlines and in gradual preparation for the increasing homework
commitments of Secondary School.

PARENT COMMUNICATION
Parents are encouraged to communicate with the school via telephone, in person, using Xuno or via note. Parents wishing
to speak with the class teacher regarding particular concerns are encouraged to arrange a mutually agreeable time.
If your child is sick or will not be attending school we require either a phone call, a note to the teacher or message via the
Skoolbag app.

PARENT PAYMENTS

The school will ensure that all communication with parents/guardians, including payment requests, is fair and reasonable.
Payment requests, letters or CASES21 invoices for student materials and services charges will be accompanied by the
following information –
• a description of each of the three parent payment categories,
• details of what parents are being asked to pay for,
• that parents are required to provide essential education items for their children, and have the option of purchasing
these through the school or through a local supplier, where appropriate,
• the availability of alternative payment options and an invitation to contact the Principal if the parent wishes to
discuss these.
At all times the Principal will exercise sensitivity to the differing financial circumstances of individual families.

PARENT PARKING

Limited on-site parent parking is located by the tennis courts on Point Cook Road. Parents are requested to take care
when parking and reversing leaving clear access. Please do not double park and at any time and be considerate of
pedestrians using the area, especially children entering this area who are harder to see.
Limited parking is available on some side streets around the school but please consider the rights of residents and observe
the street signage as they are enforced by local authorities. The other two car parks on site are for staff and delivery
vehicles only. Parking/stopping is not permitted on yellow lines.

SAFER SCHOOL – DROP OFF & PICK UP

Hobsons Bay City Council has prepared a drop off and pick up zone on Mintaro Way. The purpose is to improve safety for
children and reduce congestion during the morning drop off and afternoon pick up. The zone operates on school days 8am9:30am and 2:30pm- 4pm. The zone is shown by blue parking line marking and signs along Mintaro Way. This zone is a NO
PARKING or stopping for longer than two minutes. Please take care to watch for other road users when pulling away from
the kerb.

SCHOOL BOOKLIST AND VOLUNTARY LEVY

At present the School Council asks parents/guardians to pay an annual Levy per child. This covers all the requisites and
equipment your child should need for the year. The School Council has also requested that each family contributes $40.00
towards grounds development.
The Department of Training (DET) provides funds, but it is necessary, if we are to achieve quality learning and a worthwhile
environment, that all children’s voluntary levies are paid. We need to purchase equipment from school funds and locally
raised monies to help provide quality programs. Parents are welcome to speak to the principal if they have financial
difficulties.
A detailed booklist is sent home in November/December with each child. An example has been included in this folder. It is
most unlikely that you can better the very cheap prices we are able to negotiate because we bulk order and arrange prepackaging for each year level. Our aim is to assist you and enable your child to have the correct supplies for the year.
Seabrook Primary School has a zero tolerance for any form of child abuse
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SCHOOL COMMUNICATION
A weekly newsletter is produced each Wednesday providing information about past and up-coming events and activities at
the school and beyond. Notes from classrooms may be posted to homes or forwarded via your child. All communication
from the school is provided on our website www.seabrook.vic.edu.au and on Xuno and Facebook. Communication which
is grade specific may be sent home on any day as required. Please check your child’s bag and check the app. Additional
notices can be obtained from the website or the app. More details on Xuno are below.
Where permission or money is required, we request it is returned by the due date in a clearly marked envelope either
provided by the school or home. Details to be included: child’s name, grade, teacher, activity name and amount included
and must be handed to the classroom teacher. Please note the office does not hold change so exact money is required.
Credit card payments can be made for amounts greater than $10. Seabrook uses Qkr, a secure and easy way to pay for
school items to be paid from your phone. Download the App from your search engine by searching Qkr by Mastercard.

SCHOOL RECORD UPDATE

All family details are recorded by the school office at the time of a student’s enrolment. Over time and for many reasons
these details may change. It is most important when details change, that you notify the office. A common change these
days is mobile phone numbers, therefore making it very hard to contact in cases of urgency. Please inform any person you
name as an emergency contact that they may receive a call if we cannot contact you.
If required, a School Record Update form can be found in the back of this Handbook, from the office, online at
www.seabrook.vic.edu.au, or on our Xuno.

STUDENT LED CONFERENCES
Student led conferences are an integral part of the PYP helping students to take ownership and responsibility for their
learning. They involve the child and the parent talking together and are not run like a traditional teacher/parent interview.
We hold these conferences each June to help students realise their goals and set new ones for the remainder of the
year. Your child will be responsible for leading the conference with you and is learning to take responsibility for this by
sharing and discussing samples of work they have previously chosen. This information is provided to help make this process
successful and purposeful for you and your child.
Role of the Parent
Student-led conferences enables you to gain a clear insight into the kind of work your child is doing and offers you an
opportunity to discuss it with your child. Your child will be in charge of leading you through the conference.

XUNO

Seabrook Primary is currently using XUNO as our parent portal. XUNO has been designed as a powerful communications
tool for schools with a host of features such as tracking your child’s progress, live attendance and messaging. Parents can
access their child’s Learning Updates. These provide a snapshot of your child’s progress following the completion of a unit
of inquiry. Alerts are sent indicating when these are ready for downloading approximately every 6 weeks. More detailed
reports are provided mid year and at the end of year using this portal. By email passwords and logins are sent to parents.

Seabrook Primary School has a zero tolerance for any form of child abuse
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PREP TRANSITION PROGRAM
We would like to extend an invitation to all parents and Prep children who will be starting at Seabrook to attend our
transition program. Our aim is to make the change from kindergarten or home as smooth as possible for the children. We
believe that if the children are familiar with the school playground, specialist facilities such as Library and Art and
Performing Arts room, and also know some of the staff, they will look forward to school over the holidays and settle into
regular school hours more quickly in the New Year.
A Transition Events Program for parents and children is available from the school office or online. We hope you will be
able to attend most of our events.
All families proof of residency within our school zone are entitled to enrol at Seabrook.

A Note to all working Parents
We appreciate that some of these arrangements maybe difficult for working parents. Please advise if you are unable to
attend some of the events and we will organise alternate arrangements for you. Our aim is to assist a smooth transition
for all new Prep children.
Please contact the Junior Learning Community Assistant Principal if you have any questions on 9395 1758.

Prep School Entry
All Prep children will begin school a day or so later than all other students. Please refer to page 2 of this Handbook. Book
lists will be mailed to all parents/guardians in December and are also available from the front office and our school
website.
Book packs
We suggest bookpacks to be paid for, before the commencement of your child’s 1st day of school.
* Families will be informed of grade placements and your child’s teacher at the Parent Information Evening in November.
Your child will be given a starting time for day one on the grade placement list. This enables teachers to speak to each child
individually and helps to create a calm entry into school.
Please take your child to their classroom at the given time. Parents are asked to leave their child in the classroom with the
teacher as soon possible. If you have any questions, come over and see us at the office.

For six weeks, Preps will be required to attend school from 8:50am – 3:10pm Monday, Tuesday, Thursday and Friday
only. Prep children are not required to attend school on Wednesdays during this period, unless they are requested to
attend a pre-assessment with their teacher. Parents will be advised of this.

After 6 weeks Prep children will attend school for five full days (Monday to Friday) from 8.50am to 3.10pm.

Preps will be able to access the Before and After School Program from day one Term 1.
Parents needing special requirements for their children should contact the Assistant Principal as soon as possible.

Pre-School / School Communication
We want to make starting school a smooth process for your child. To help us in composing classes, we may speak with
some of the preschool centres. Our aim is to make your child’s transition into school a pleasant, memorable experience.
We look forward to meeting you and your child/children. If you have any questions, please ring the school office on 9395

Seabrook Primary School has a zero tolerance for any form of child abuse

7|Page

ENROLMENT AND TRANSITION PROCEDURES
Seabrook Primary is a Victorian State Government School and an accredited IB school. We aim to deliver best learning and
teaching practice, which supports and develops learners who are knowledgeable and seek to display an international
perspective.

Purpose:
1. To provide parents/guardians with guidelines as to the enrolment process and transition procedures of your
child/ren at Seabrook Primary.
2. To ensure that children can attend their local neighbourhood school.

Application Process:
1. An application must be made on the school’s official Enrolment Application Form available from the front office
(reception).
2. All parents/guardians of students who seek enrolment at Seabrook will be required to provide three pieces of proof
of their residential address (see checklist) to match Seabrook’s current enrolment map on the website. Please note
these boundaries may change for future enrolments.
3. Parents/Guardians of students who seek enrolment as part of their first year of school (Foundation/Prep) will be
required to provide proof of age (indicating that they will be turning 5 years of age by the 30th of April of that year)
and an immunisation certificate.
4. All application forms must be signed by the parent or guardian.
5. It is the parent/guardians responsibility to notify the school promptly of a change of address or phone numbers of
the primary and emergency contacts.
6. Parents seeking early age entry must make a written application to the Regional Director.
7. Student allocation to classes will be in accordance to class size and student need.
8. If you currently have a child enrolled at Seabrook Primary School who is not leaving to transition to year 7(in years
prep-5), their sibling will be automatically accepted if you do not reside in the Seabrook enrolment zone.
9. School fees for each year level are made available in the first week of December for the following year. Please access
these from our school website.
10.The following considerations are made in regard to Grade 1- 6 Transition in no particular order.
gender

kinder groups

special needs

academic achievement

social/emotional development

staffing

Teacher requests by parents/guardians will NOT be considered
11.If enrolment information is incomplete, the Principal may delay admission for up to 5 days or conditionally admit the
student whilst the parent/guardian obtains the required information.
12.If enrolment is conditional, the Principal will record the enrolment conditionally and advise the parent/guardian in
writing that the enrolment is conditional upon providing the missing information and will only be formally
completed when these conditions are met.

Seabrook Primary School has a zero tolerance for any form of child abuse
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Kinder to Foundation (Prep) Transition:
Seabrook Primary offers a supportive Kinder to Foundation (Prep) Transition Program to enable the children to adjust to
the changes in routine, structures and environment and ensure a smooth transition for all children. Our program will
ensure that your child’s Foundation/Prep year is one of the most successful in their learning journey. In order to achieve
this, we do need your support and more importantly trust in the decision/s we make for all children in their first year of
schooling with regards to class placement.
Enrolment is conducted as above with the following additions:
1.
2.
3.
4.

It is preferred that students attend all transition events planned for the year.
All children must attend the kinder to foundation/prep transition day in December.
All families must be represented at our information evening for parents in December.
Class placement is based on a number of considerations;
gender

kinder groups

special needs

academic achievement

social/emotional development

staffing

Teacher requests by parents/guardians will NOT be considered
N.B. While every effort is made to place your child accordingly, we cannot always guarantee that they will be with every
friend. Classes are developed taking into consideration all of the above to ensure a productive learning environment.
5. Confirmation of enrolment will be finalised during Term 4 of the current year once all enrolment requirements have
been approved and processed.

Seabrook Primary School has a zero tolerance for any form of child abuse
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SCHOOL COUNCIL
School Council Members

Seabrook School Council is made up of parents and teachers and has responsibilities which cover:
 Curriculum
 School promotions
 Finance
 School uniform
 Facilities (caring for our grounds and buildings)
 Canteen
School Council holds a minimum of 8 meetings throughout the year. Observers are always welcome.

School Council consists of
Council
Executive Officer
School Council President
School Council Vice President
Treasurer

Sub Committees of Seabrook Primary School
Building and Grounds
Canteen Liaison
Afterschool Care Liaison
Curriculum
Secretary
Promotion and Fundraising
Grants writing and uniform

If you would like to join a School Council sub-committee and help support your new school, please fill in the form at the
back of this Handbook and hand it into the school office.

SCHOOL UNIFORM
Seabrook School Council wishes to inform our community that Council supports a compulsory school uniform. Children
are expected to wear the correct school uniform every day and an explanatory note is expected if this cannot be provided.
1. It displays pride in our school.
2. It discourages peer group pressure and competition of dress.
3. It is generally more economical.
4. It looks great.
An example of the Uniform order form and price list is included in this booklet. Originals can be obtained from the office.
NOTE:

PLEASE LABEL YOUR CHILD’S CLOTHING CLEARLY AND RE-LABEL REGULARLY

The Seabrook Second hand Uniform Shop is open every Monday 9am – 9:30am to accept school items for sale only and
then again on Thursday of the school term from 2:30pm to 3:30pm for the purchasing of uniform items in the Seabrook
Meeting Room (next to the Library). Many second hand garments are available for sale. If your son or daughter has grown
out of their uniform, please bring them in to the Uniform Shop and they can sell them for you. For more information
contact the school.

CANTEEN

The School Canteen is outsourced and provides good quality, reasonably priced lunches in line with Departmental
regulations. The canteen window is open for sales at recess and lunchtime, and is operational everyday of the week. A
current menu and pricelist is available from the school website and Skoolbag App and also available from the office area.
Lunch orders can now be done online. Download the my school connect app or visit myschoolconnect.com.au create your
account, add your child’s information and start ordering. Prep students are not encouraged to use the canteen during
term one as lunch times differ and teachers are encouraging community eating in the classroom. An example of the
current price list can be found at the back of this Handbook, on our website or on our Skoolbag App.

DOGS

Dogs are not permitted on the school site due to health and safety reasons. Please refrain from tying your dog at the
school gate as this can frighten passing children. If you and your child’s teacher have made a prior arrangement some pets
may be brought in for a special visit.

PARENTS’ CLUB
This is a body of keenly interested parents who meet to discuss a variety of educational and fundraising matters adding
support to the school from the parent community. Parents’ Club meets on negotiated dates at the school. We hope you
will join us to have fun and support our kids. If you wish to join the Seabrook Parents’ Club, come along to the meetings
held during the year. Alerts are posted on the Skoolbag App for all meeting times and discussion topics.
Seabrook Primary School has a zero tolerance for any form of child abuse
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THE PRIMARY YEARS CURRICULUM OVERVIEW

At Seabrook Primary School we run the Primary Years Programme in conjunction with the Victorian Curriculum. We
believe the Primary Years Programme provides our students with a comprehensive and authentic curriculum.
At the centre of the Primary Years Programme curriculum are five essential elements: approaches to learning, concepts,
approaches to teaching, attitudes, and action including the exhibition. The aim of the programme is to help students
acquire a holistic understanding of six main themes. PYP promotes authentic learning that is inquiry based and
conceptually driven.

The key concepts within the programme are based around the power of questioning.
Form:

What is it like?

Function:

How does it work?

Causation:

Why is it like it is?

Change:

How is it changing?

Connection:

How is it connected to other things?

Perspective:

What are the points of view?

Responsibility: What is our responsibility?

Seabrook Primary School has a zero tolerance for any form of child abuse
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A Set of Attitudes

Living out this programme requires all educators to articulate and model a common set of shared values and attitudes. These
are:
 Appreciation
 Co-operation
 Empathy
 Creativity
 Commitment
 Open Minded
 Enthusiasm
 Respect
 Confidence
 Curiosity
 Independence
 Tolerance

Six Transdisciplinary Themes
The essential elements at the centre of the curriculum model are developed and applied in a context defined by the six
transdisciplinary themes:
 Who we are
 Where we are in place and time
 How we express ourselves
 How the world works
 How we organise ourselves
 Sharing the planet

Seabrook Primary School has a zero tolerance for any form of child abuse
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LEARNER PROFILE AND ATTITUDES
Learner Profile

The IB Learner Profile is the IB mission statement translated into a set of learning outcomes for the 21st century. The ten
attributes of the Learner Profile characterize individuals with an international perspective and define the type of learner we
hope to develop. We view all members of our school community as learners; all students, teachers, parents and members of
the school administration strive towards living the Learner Profile.

Inquirers

We nurture our curiosity, developing skills for inquiry and research. We know
how to learn independently and with others. We learn with enthusiasm and
sustain our love of learning throughout life.

Thinkers

We use critical and creative thinking skills to analyse and take responsible
action on complex problems. We exercise initiative in making reasoned,
ethical decisions.

Communicators

We express ourselves confidently and creatively in more than one language
and in many ways. We collaborate effectively, listening carefully to the
perspectives of other individuals and groups.

Risk Takers

We express ourselves confidently and creatively in more than one language
and in many ways. We collaborate effectively, listening carefully to the
perspectives of other individuals and groups.

Knowledgeable

We develop and use conceptual understanding, exploring knowledge across a
range of disciplines. We engage with issues and ideas that have local and
global significance.

Principled

We act with integrity and honesty, with a strong sense of fairness and justice,
and with respect for the dignity and rights of people everywhere. We take
responsibility for our actions and their consequences.

Caring

We show empathy, compassion and respect. We have a commitment to
service, and we act to make a positive difference in the lives of others and in
the world around us.

Open Minded

We critically appreciate our own cultures and personal histories, as well as the
values and traditions of others. We seek and evaluate a range of points of
view, and we are willing to grow from the experience.

Balanced

They understand the importance of intellectual, physical and emotional
balance to achieve personal well-being for themselves and others.

Reflective

We thoughtfully consider the world and our own ideas and experience. We
work to understand our strengths and weaknesses in order to support our
learning and personal development.

Seabrook Primary School has a zero tolerance for any form of child abuse
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LEARNING AND TEACHING POLICY

At Seabrook Primary School our teaching and learning practices are aimed at improving outcomes for all our students.
Our curriculum is based on recommended Department of Education and Early Childhood Development Curriculum Guidelines,
National Curriculum and the International Baccalaureate Primary Years Programme (PYP).
Incorporating the Australian Curriculum and the Primary Years Programme Seabrook’s curriculum aims to provide each
student with a range of appropriate experiences which will:





be engaging, relevant, challenging and significant
assist students in taking responsibility and improving their own learning
promote improvement to the point of excellence in learning, and
develop our students’ self-esteem, confidence and independence

Guidelines for action
At Seabrook Primary School we make basic assumptions about learning which underpin our actions.
These are:








All students want to learn and are capable of learning.
Learning is best supported in classrooms which promote a co-operative and inquiry based learning approach.
Classrooms which promote self-esteem and confidence aid learning.
Students need regular feedback and teacher reflective statements commenting on their learning performance (skills,
knowledge and action) in order to improve their learning.
The development and understanding of concepts or ‘big ideas’ about the world through a curriculum that is broad
and comprehensive (PYP’s six transdisciplinary themes).
Student setting learning goals, tracking learning through developmental continua and reflection.
Keeping profiles, samples of work and anecdotal records help teachers plan appropriate learning experiences for
each student.

Curriculum teams and unit teams therefore attempt to develop learning and teaching approaches which:









build upon previous learning which will lead to future learning
build confidence in the use of inquiry process, experimenting and creative activities
focus on creating situations where students can practice and apply their skills and knowledge
assist students in active participation in their learning, by presenting an integrated curriculum approaches to
learning
match teaching styles to learning styles
enhance co-operation and support between students, students and teachers, students, teachers and parents
fosters risk taking
plan situations which build self-awareness and enjoyment

Seabrook Primary School has a zero tolerance for any form of child abuse
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HOME LEARNING POLICY
Home Learning Policy
Prep - 2
(These Homework Guidelines have been developed in conjunction with Departmental policy and guidelines on Homework)
AIM: To allow children to practise and reinforce classroom learning.
PURPOSE: To develop consistency with homework across the school informing parents as to the expectations and
requirements for homework at Seabrook.
EXPECTATIONS:
Homework at Seabrook includes it being:
•
•
•
•
•
•
•

encouraged by the school to work with parents/guardians to establish good homework patterns from early primary school.
appropriate to the student's skill level and age purposeful.
meaningful and relevant to the curriculum.
interesting, challenging and when appropriate open ended.
assessed by teachers with feedback and support provided.
balanced with a range of recreational, family and cultural activities.
followed up with parents if a student regularly fails to complete homework.
Years

Homework Expectations
•

Prep to Grade 2

•
•

•

Daily Take Home Reading
- Prep – 10 minutes
- Grade 1 & 2 - 15-20 minutes (targeted)
Prep - Daily Reading of Oxford Words – 5 minutes
Grade 1 & 2 - Differentiated Weekly Spelling Words – daily
practise (5 minutes). Spelling given out on a weekly basis and
due back on the day of their test.
Optional – Mathletics & Reading Eggs

HOW PARENTS CAN HELP:
Parents, guardians and carers can help students with their homework by:
encouraging a regular daily session to examine and complete homework.
discussing key questions or suggesting resources to help with homework.
helping to balance the time spent between homework and recreational activities.
asking how homework and class work is progressing, and acknowledging success.
attending the school events, productions or displays their child is involved in.
talking to teachers about any homework problems.
checking if homework has been set.
discussing homework with their child in their first language, if English is not the main language spoken at home, and
linking it to previous experiences
• linking homework and other learning activities to the families’ culture, history and language
•
•
•
•
•
•
•
•

TEACHERS CAN HELP STUDENTS WITH THEIR HOMEWORK BY:
•
•
•
•
•
•
•

setting varied, challenging and meaningful tasks related to class work to suit the students' learning needs.
helping students establish a home study routine.
giving students enough time to complete homework, considering home obligations and extracurricular activities.
assessing homework and providing timely and practical feedback and support
helping students develop organisational and time-management skills.
ensuring parents, guardians and carers are aware of the school’s homework policy.
developing strategies within the school to support parents and carers becoming active partners in homework.
Seabrook Primary School has a zero tolerance for any form of child abuse
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Home Learning Policy
Grade 3
(These Homework Guidelines have been developed in conjunction with Departmental policy and guidelines on Homework)
AIM: To allow children to practise and reinforce classroom learning.
PURPOSE:
• To revise work taught in class.
• To develop independent work habits.
• To develop good study habits.
EXPECTATIONS:
• Read every night by themselves or with an adult building up to 20 minutes per night.
• Revise spelling words at night.
• First semester – targeted tasks in writing and numeracy. A learning activity is incorporated or integrated into the home
leaning, which is connected to the inquiry where possible.
• Second semester – student’s complete two tasks from the matrix.
• Given out on a weekly basis (Tuesday and returned the following Monday)
We recommend the regular use of programs such as Reading Eggs and Mathletics.
HOW PARENTS CAN HELP:
Parents can help their child with their homework by:
•
•
•
•
•
•
•

ensuring that your child develops regular routine for study habits encourage a regular daily time to examine and
complete homework;
having a quiet learning space at home where he/she can complete tasks.
discuss key questions or suggest resources to help with homework;
help to balance the amount of time spent between homework and recreational activities;
ask how homework and class work is progressing and acknowledge success;
talk to teachers to discuss problems with homework;
check whether homework has been set and encourage your child to keep a homework diary.

Seabrook Primary School has a zero tolerance for any form of child abuse
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Home Learning Policy
Grade 4
(These Homework Guidelines have been developed in conjunction with Departmental policy and guidelines on Homework)
AIM: To allow children to practise and reinforce classroom learning.
PURPOSE: To be able to promote study habits that encourages independence and responsibility.
EXPECTATIONS:
• To ensure students read each evening for approximately 30 minutes and where possible, read to a parent/carer and
discuss their level of understanding of the text.
• To ensure a reading/writing/maths based learning activity is incorporated into the home learning, which is connected to
the inquiry where possible.
• To ensure the learning experiences are open ended, differentiated and realistically achievable.
TIME:
•

Home learning is given out by teacher on a day of the week and returned one week later. This should include the
weekend to allow students 7 days to complete.

If you have any concerns or questions regarding your child’s home learning, please speak with your teacher. We’re happy to
help.
HOW PARENTS CAN HELP:
Parents can help their child with their homework by:
• ensuring that your child develops regular routine for study habits encourage a regular daily time to examine and
complete homework;
• having a quiet learning space at home where he/she can complete tasks.
• discuss key questions or suggest resources to help with homework;
• help to balance the amount of time spent between homework and recreational activities;
• ask how homework and class work is progressing and acknowledge success;
• talk to teachers to discuss problems with homework;
• check whether homework has been set and encourage your child to keep a homework diary.
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Home Learning Policy
Grade 5
(These Homework Guidelines have been developed in conjunction with Departmental policy and guidelines on Homework)
AIM: To allow children to practise and reinforce classroom learning.
PURPOSE:
• Develop routines and schedules.
• Develop independence and time management.
• Develop use of diary for individual requirements.
EXPECTATIONS:
•
•
•
•
•

20-30 Minutes daily reading ideally to an adult who can ask questions of the text.
Practise reading using Just Right Book skills to help develop vocabulary.
Reading for pleasure.
Learn spelling words LSCWC.
To be completed on time, printed and prepared before school, otherwise will be marked incomplete.

ADDITIONAL WORK:
• Continue and complete unfinished work and projects from class that day.
• For families who require more challenge we can recommend; Reading Eggs, Mathletics, Times Tables and Khan (but
explain that some of these tasks won’t always be taught explicitly in class and students should aim to be independent
and then ask the teacher for clarification when challenges are meet.
HOW PARENTS CAN HELP:
Parents can help their child with their homework by:
•
•
•
•
•
•
•

ensuring that your child develops regular routine for study habits encourage a regular daily time to examine and
complete homework;
having a quiet learning space at home where he/she can complete tasks.
discuss key questions or suggest resources to help with homework;
help to balance the amount of time spent between homework and recreational activities;
ask how homework and class work is progressing and acknowledge success;
talk to teachers to discuss problems with homework;
check whether homework has been set and encourage your child to keep a homework diary.
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Home Learning Policy
Grade 6
(These Homework Guidelines have been developed in conjunction with Departmental policy and guidelines on Homework)
AIM:
• Reinforce concepts learnt at school.
• Develop routines and schedules, time management techniques, before moving
to secondary school.
• Develop independent learning abilities.
PURPOSE:
• Develop routines and schedules.
• Develop independence and time management.
• Develop use of diary for individual requirements.
EXPECTATIONS:
• 30 minutes of independent reading per night, continually working on reading activities (set in class-time) in their reading
journals.
• Practice maths quick response and recall basic number facts (if necessary).
• Working on projects/assignments at home.
• Continually adding to their Writer’s Notebook.
• Completing unfinished class-work at home.
ADDITIONAL WORK:
• Mathletics and Reading Eggs can support and reinforce skills learnt at school.
HOW PARENTS CAN HELP:
Parents can help their child with their homework by:
•
•
•
•
•
•
•

ensuring that your child develops regular routine for study habits encourage a regular daily time to examine and
complete homework;
having a quiet learning space at home where he/she can complete tasks.
discuss key questions or suggest resources to help with homework;
help to balance the amount of time spent between homework and recreational activities;
ask how homework and class work is progressing and acknowledge success;
talk to teachers to discuss problems with homework;
check whether homework has been set and encourage your child to keep a homework diary.
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LANGUAGE POLICY STATEMENT
Philosophy:
Language is an integral part of our world. It is fundamental to learning and permeates our program. It underpins our
functioning; it empowers our communication and enables us to make meaning of a diverse world. To function effectively in
society children need to speak, listen, read, view and write with confidence, purpose and enjoyment in a wide range of
contexts. Language is a tool that enables people to find information and to express their ideas and opinions.
Students need to:
• learn language
• learn about language
• learn through language
Our school values and supports development in
• the language of instruction – English
• the students’ mother tongue languages
• students’ exposure to further languages
At Seabrook we currently provide
• English as the language of instruction
• ESL instruction and support for students with little or no knowledge of English
• Italian instruction in all year levels
• Many opportunities to gain exposure to various languages and cultures through music, art, festivals, assemblies ,
community events and diverse units of inquiry across the curriculum
Through enthusiastic, meaningful experiences students will develop an understanding and appreciation of language. A rich,
literate environment in which all aspects of language are developed is necessary. This will nurture an appreciation of the
richness of language and a love of literature. Literacy develops through the active engagement of learners and through
meaningful interactions rather than isolated activities.
Language is a complex web of connection. All strands are taught and learnt simultaneously. Language connects all elements of
the curriculum.
Language involves:
• speaking and listening
• written communication
• reading
• visual communication- viewing and presenting, digital learning, multimodal texts etc.

Beliefs about Mother Tongue Language

Members of the Seabrook community come together with a vast range of languages and language experiences. Due to the
nature and diversity of the student population we recognise the need to provide an environment that is respectful of all
mother tongue languages, where all cultures are valued and to provide an inclusive environment for students and community
members. We believe a solid foundation and continued development of the mother tongue language is essential in the
development of language and is crucial in maintaining identity, cultural understanding and empathy.
Language connection between home and school is vital as are connections between classrooms, the library and the wider
community.
To encourage and support mother tongue development we:
• provide bilingual dictionaries, books and DVDs, in a range of languages
• display posters and labels in different languages
• have bilingual versions of well-known stories
• celebrate international mindedness and diversity
• encourage children to bring in a wide range of artefacts
• encourage parents and community members to visit classrooms, read stories in different languages and share
experiences
• support families to access language classes- offer information, support applications
•
Seabrook Primary School has a zero tolerance for any form of child abuse
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Languages Other Than English (LOTE)

Seabrook P.S. offers the children from Prep to year 6 the opportunity to learn Italian. We believe exposure to more than one
language offers multiple perspectives, enriches personal growth and helps facilitate international understanding. Our LOTE
teachers nurture, inspire and challenge students to explore, expand and realise their capacity to acquire another language.
This provides students with the opportunity to access the world through the eyes of another culture and heritage. LOTE
learning broadens the students’ knowledge, extends their cognitive skills and enhances understanding and appreciation of
others. This allows them to reflect on their own language, develop more understanding of how other people think and feel,
communicate and relate. The children learn to put themselves in another person’s shoes through learning another language.
The language strands – listening, speaking, reading, writing, viewing and presenting are taught simultaneously. The children
learn the language, learn about language and learn through language.
The LOTE program provides students with stimulating and inspiring experiences. All children are valued for their efforts and
individuality and are encouraged to “have a go”.
The mission statement, learner profile and attitudes are all displayed and explored during the LOTE program.

English as a Second Language (ESL)

At Seabrook we believe that our ESL program should:
• support children in their integration into the school’s academic and social programs in a relaxed, nurturing and stress
free learning atmosphere where students develop the confidence necessary to take risks and accept their own linguistic
experimentations
• provide instruction which allows children to develop English according to their individual needs and abilities
• be an enjoyable experience for children as this will foster the students’ motivation, interest, desire to learn and their
level of achievement
• build on the cultural and language experience of the child
• help maintain communication between home and school
• build on what is already known
English is the language of instruction at Seabrook Primary School. The students are immersed in an English speaking
environment and are nurtured and supported – linguistically, emotionally, socially by the classroom teacher, support staff and
the school community. The goal of this support is the development of confidence and independence so the students can
interact and join in with English speaking students as quickly and as often as possible.
The Seabrook Primary School program is designed to provide support to children as they move into a new language. Through
this support they will learn and use English. We think of ALL teachers as English teachers because we know that all our
students are developing their knowledge and understanding of English in every subject and class they participate.
New arrivals will often access the Western Language School for intense language instruction in a small group setting.
Often the students at Seabrook will work in small, flexible groups. They will develop concepts, vocabulary and structures which
will allow them to receive (listen and read) and express (speak and write) the English language. The students will learn both
social and school English. Social English will help students function successfully in the classroom, in the playground, at birthday
parties etc.
The language that is used in classrooms is more difficult and complex than social English. It is the language and skills that
students need to be successful in learning. Sometimes teachers will concentrate on the vocabulary and concepts that the
student will need for classroom work. Support staff and the classroom teacher cooperate to give the ESL students the best
possible preparation in this kind of language acquisition.
Within the classroom students learn about the conventions and structures of English so that they can use language correctly.
Vocabulary and spelling are practised and implemented in authentic writing tasks. Though language permeates all learning and
inquiries there are many units of inquiry which focus on language. Specific vocabulary development helps children access the
information required to explore inquiry. By participating in a wide range of school activities such as singing, dancing, art
activities, sport, camps, excursions, assemblies, etc students are continuously using and reinforcing their reading, writing,
speaking and listening skills.
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Students who join us with very limited or no English cannot be expected to participate as fully as fluent speakers of English so
teachers modify or adapt the experiences to reflect the level of the student’s competencies. As the ESL student gains fluency
in English the teachers’ expectations rise to reflect the child’s growing knowledge and use of English.

Purpose:
At Seabrook Primary School our teaching and learning practices are aimed at improving outcomes for all students. Our
Language Curriculum aims to provide each student with a range of appropriate experiences to enhance their literacy skills in
all components of language learning.

Aims:
The purpose of the Language Program is to:
• ensure all children are supported and extended, enabling them to develop and improve their literacy skills
• provide a challenging and comprehensive literacy program that encompasses all modes of language learning
• develop students’ self-esteem, confidence, proficiency and independence in language learning

Implementation:
Classroom practices in language learning will reflect the Learning and Teaching Policy which states that:
• all students want to learn and are capable of learning
• as a community we are committed to a constructivist, inquiry based approach to teaching and learning that promotes
inquiry and the development of critical thinking skills
• learning is best supported in classrooms that promote a co-operative approach to learning
• classrooms will promote self-esteem and confidence in learning
• the curriculum is broad and comprehensive and will cater for all students needs
• the curriculum will develop the abilities of each student
We will develop teaching and learning practices that:
• reflect the PYP Language Scope and Sequence, Victorian Curriculum English, school guides, advice from DET and
incorporates the First Steps materials
• recognise that literacy involves thinking, speaking, listening, viewing, reading and writing within a relevant context
• build upon previous learning which will lead to future learning
• support a differentiated approach to address the competencies, experiences, learning needs and styles of students
• build confidence in the use of the inquiry process, experimenting and employing creative activities
• recognise that the development of literacy is central to all key learning areas
• teachers will be given the opportunity to share their professional knowledge, expertise and talents through co-operative
planning both within year levels and across departments
• through professional development teachers will be given the opportunity to enhance their repertoire of teaching
strategies

Resourcing
• a language program budget will be developed in line with the school global budget to manage resources
• in the early years home reading and guided reading materials will be leveled using the Reading Recovery Levels as a
guide
• all materials that support the English program will be catalogued through the library and housed in classrooms as
needed
• the library program and ICT program will support literacy development
• students will borrow reading materials through the library
• parents will be encouraged to provide additional assistance for students and support in classrooms
• reading support programs will be provided for students in need

Evaluation:
The language program will be monitored through:
• outcome measures, the goals and benchmarks stated in the School Annual Implementation Plan and School Strategic
Review
• Student’s progress will be tracked using data, Assessment and Reporting schedule, First Steps or School Based Continua
and Suite of Data.
• Individual Learning Improvement Plans will be prepared for students with particular needs.
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MATHEMATICS POLICY STATEMENT
At Seabrook Primary School, our Mathematics Curriculum aims to provide a sequential, activity-based program which enables
student learning through the provision of developmental experiences that relate to real life situations. In the PYP,
mathematics is viewed as a vehicle to support inquiry, providing a global language through which we make sense of the world
around us.

Purpose
 To develop in children a positive attitude and appreciation of mathematics as part of everyday life, that is useful, relevant
and enjoyable.
 To recognise and cater for children’s individual needs and build upon previous experiences.
 To provide opportunities to develop skills, concepts and strategies necessary to function effectively in mathematical
situations.
 To provide support for parents so they may increase their understanding and involvement in their children’s mathematical
development.
 To understand the dynamic role of mathematics in a changing world.
 To foster confidence and independence in solving mathematical problems.

Guidelines

The Seabrook Primary School Mathematic Curriculum encompasses the following dimensions:
- Number and Algebra
- Structure
- Measurement and Geometry
- Statistics and Probability
as outlined in the Victorian Curriculum
In each grade, students will work according to their ability and teachers will plan through direct experiences to meet their
individual needs. Efforts will be made to broaden as well as extend children’s understanding of mathematical concepts.

Implementation
Leading Teachers will support classroom teams in the development of learning and teaching practice that:
 provide maths lessons in conjunction with AusVELS progression points
 includes structured, purposeful inquiry as the main approach to teaching and learning mathematics in the PYP
 cater for the individual ability range of the children and provide extra support through Individual Learning Improvement
Plans where required
 relate to everyday experiences, with real-life problem solving
 provide Professional Development in mathematics which is ongoing and extends theory and practice
 builds upon previous learning
 encourages estimation and approximation skills
 encourages parental participation in activities designed to develop a greater understanding of current approaches to
mathematics
 includes the use of ICT, such as Mathletics, Targeting Maths
 makes links with transdisciplinary themes within the programme of inquiry. This will enhance student’s understanding of
mathematics in the world

Resourcing
Based on priority needs, mini-school leaders will determine the allocation of funds within the development and sustainability
of a comprehensive Mathematics program, in line with the Schools Global Budget.
 A maths program budget will be developed in line with the school global budget to manage resources.
 Materials and equipment will be shared equitably between year levels.
 Maths reference books will be added to the library to assist with the development and planning of mathematical programs.
 Maths resources will be maintained by Numeracy Coaches.
 Whole School Information Technology Resourcing will be maintained and monitored. (Mathletics)

Monitoring
The Maths Program will be monitored and assessed through:
 outcome measures stated in the Strategic Plan and AIP
 mathematics continua through the Victorian Curriculum
 Individual Learning Improvement Plans.
 twice yearly written children’s reports
 DET National Assessment Program in Numeracy.
 Numeracy interview.
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ASSESSMENT AND REPORTING
Purpose
Assessment is an ongoing practice at Seabrook. The main objective of assessment is to provide feedback on the learning
process. It is therefore central to all teaching and learning. Sound assessment requires multiple sources of evidence, collected
over time that are planned and built into learning episodes. Teachers use a variety of formative and summative assessment
tasks to assess and report on children’s learning. Assessment and reporting will involve written reports, portfolios and
conferences.

Aims
• To assess school and student achievement accurately and comprehensively in an ongoing productive learning
environment using both the Primary Years Programme and the Australian Curriculum.
• To ensure a range of formative and summative assessment strategies are consistently planned for, implemented and
analysed by students and teachers
• For assessment to be used as learning, of learning and for learning
• Students will be taught to reflect on their work, recognise their strengths and identify areas for improvement
• To ensure assessment data is analysed to inform planning and subsequent modification of teaching and learning
strategies for individualised students
• To provide families with meaningful reports about their child’s progress and goals for future learning through
student led conferences, student reports, portfolios and interviews.

Implementation
• Assessment will be ongoing and timely, using a range of strategies and practices including written reports,
conferences, portfolios, Suites of Data, summative and formative assessment.
• Reporting will include:
- Term One:
Parent Information Sharing Session
- Term Two:
Comprehensive summative written report
Student-Led Conferences
Portfolios to go home and be returned following conferences
- Term Four:
Comprehensive summative written report and portfolios to go home and stay home at end of year.
Student Suite of Data updated and handed onto future staff
•

On-going self-assessment will be a feature of our assessment program

Evaluation
• An Essential agreement on Assessment and Reporting will be reviewed annually and will clarify the responsibilities
and expectations of teachers, students and parents.
• This policy will be reviewed as part of the school’s three year review cycle.

Seabrook Primary School has a zero tolerance for any form of child abuse
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STUDENT SAFETY ENGAGEMENT AND WELL BEING
All students have the right to feel safe, secure and included. The school seeks to ensure that all students are expected to take
responsibility for their own actions and the resulting consequences. To achieve this, student behaviour is managed through a
consistent and fair approach both in the classroom and out in the playground. The management of everyday student
behaviour is documented in this plan. This procedural document outlines clear steps for students, parents and teachers to
follow every day and also support the PYP learner profile and attitudes.
Through this whole school approach to student behaviour management, the school provides an environment whereby students:
• Have strong influence and input into their learning experiences
• Behave appropriately when learning and playing
• Possess positive self – esteem
• Demonstrate self – discipline
• Understand the consequences for both good and poor behavior
Support offered across the school for all grade levels includes:
• Support staff and teacher aides where necessary
• Reading recovery teachers
• DET Support Services: Psychologist, Social worker, Network Community workers, Speech therapist, Visiting Teacher
services – hearing, vision, physical, health; Western language school, School nursing service

ESSENTIAL AGREEMENT

To help protect our rights and to encourage responsibility, the school has essential agreements for all of its members for the
school community to embrace and adhere to.
Consequences
There are consequences which we follow when our essential agreements are broken and the rights of others are affected by
poor behavior.

SELF DISCIPLINE AND RESPONSIBILITY

At Seabrook Primary School we have a consistent and positive approach to behaviour that will foster a school climate where
personal responsibility and self-discipline are developed. We are committed to the following strategies:
• Encouraging understanding and awareness of the Essential Agreements and school’s Mission Statement.
• Celebrating success and rewarding positive achievements to improve self-esteem e.g. assembly, school newsletter, notes
home, portfolios, 3 way conferences.
• Encouraging interpersonal social skills between children driven by promoting the school motto ‘Seabrook Kids are Friendly
Kids’.
• Encouraging friendships and positive relationships between all students driven by the learner profile and attitudes.
• Encouraging children to accept responsibility for their actions through a range of strategies such as implementing the
‘Stop, Think, Do’ program with the vision to implement the program.
• Providing a curriculum that is personalised and engaging.
• Providing a year 6 Leadership Program that allows the students to take responsibility for their involvement in the school
community and act as positive role models for younger students at the school.
• Training for year 6 students in the art of conflict resolution by providing them with training and support within the Peer
Mediation Program.
• Providing a differentiated curriculum across the school using goal setting.
• Providing children with the skills needed to solve problems.
• Providing programs which cater for the ‘Thinking Skills’ of students in the Middle Years such as De Bono’s Six Hats of
Thinking and Direct Attention Thinking Tools and Philosophy for Children.
• Providing Individual Improvement Plans that are supported by parents for students who are experiencing difficulties at a
class level.
• Providing students who are experiencing significant difficulties with outside agency support.

Seabrook Primary School has a zero tolerance for any form of child abuse
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CONSEQUENCES

Breaches of school rules will incur consequences. Those actions will be a practical consequence of the misbehaviour.
Classroom
There are a range of Restate the rule. Redirect to task or expectation
sanctions according to the Restorative Practices Principles applied.
severity of the behaviour.
• What happened?
• What were you thinking at the time?
• What have you thought since?
• Did you make a good choice or a bad choice?
• Who has been affected by what you have done? In what way?
• What do you think you need to do to make things right?
Exclusion from the activity (within the classroom) giving child time to reflect on the
behaviour, prior to re-entry
Exclusion from the classroom (within unit arrangement) allowing time for reflection prior to
re-entry
Excluded from play time activities to complete class work and/or restorative practice,
incident documented.
Meeting with co-coordinator, teacher and student
OR
Meeting with co-coordinator, teacher, student and parent/s
OR
Meeting with principal, co-coordinator, teacher, student and parent/s
Re-entry

Outside support agencies contacted
Support group established to monitor child’s progress.
Suspension/expulsion as per DET guidelines

Outdoor
There are a range of Restate the rule/safety issues discussed.
sanctions according to the Restorative Practice Principles applied.
severity of the behaviour.
• What happened?
• What were you thinking at the time?
• What have you thought since?
• Did you make a good choice or a bad choice?
• Who has been affected by what you have done? In what way?
• What do you think you need to do to make things right?
Accompany the teacher on duty during recess or lunch break to reflect on and discuss the
incident.
Withdrawn from playground and incident documented giving the child an opportunity to
reflect and discuss incident and plan future strategies, (counselling) prior to re-entry to the
yard.
Alternative play structures investigated.
Outside play times reduced, indoor activities enlisted.
Meeting with, teacher, student and parent.
OR
Meeting with co-coordinator, teacher, student and parent/s
OR
Meeting with principal, co-coordinator, teacher, student and parent/s
Re-entry

Outside support agencies contacted
Support group established to monitor and support child’s progress.
Suspension/expulsion as per DET guidelines
Seabrook Primary School has a zero tolerance for any form of child abuse
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Ø Children who abuse/swear abusively or their behaviour is dangerous to themselves or other, parent/s will be contacted

immediately- children will be excluded from school until they can re-enter complying with the school rules.
Ø Although these are general guidelines, flexibility within the discipline procedures for individual students across the
school may be necessary in order to cater for children’s emotional and social needs.
Rights and Responsibilities of the School Community
Student, staff and parent behaviour contributes to the educational, social, emotional and physical development of all
members of the school community.
Rights and Responsibilities of Students
Actively teaching students at Seabrook Primary School whole school engagement, attendance and behavioural expectations
creates a highly predictable environment that allows students to understand what is expected of them and what they can
expect from each other.
Rights and Responsibilities of Students
Rights
Students have a right to:
• rich and rigorous teaching and learning
experiences in an engaging environment
which foster life-long learners
• feel safe and secure without
experiencing any level of intimidation,
bullying (including cyber-bullying) or
harassment
• fully develop their talents and interests
with confidence
• a differentiated curriculum that meets
every individual student’s needs to
become inquiring, knowledgeable and
caring young people who help to create
a better and more peaceful world
through intercultural understanding and
respect

Responsibilities
Students have a responsibility to:
• take charge of their own learning ( with support) using goal setting
processes
• do their best
• take action
• be lifelong learners
• attend school on a regular basis
• display positive behaviours that demonstrate respect for themselves, their
peers, their teachers and all other members of the school community
• demonstrate respect for the rights of others, including the right to learn
• as students’ progress through school they will be encouraged and
supported to take greater responsibility for their own learning and
participation as members of the whole school community
• to report if they or anyone else feels unsafe to a trusted adult

Rights and Responsibilities of Teachers
Rights
Teachers have a right to
• expect that they will be able to teach in
an orderly and cooperative environment
• be informed, within Privacy
requirements, about matters relating to
students that will affect the teaching and
learning program for those students
• a respectful, safe environment in which
to teach

Responsibilities
Teachers have a responsibility to
• fairly, reasonably and consistently, implement all school policies including
the engagement policy
• know how students learn and how to teach them effectively
• know the content they teach
• know their students
• plan and assess for effective learning
• create and maintain safe and challenging learning environments
• use a range of teaching strategies and resources to engage students in
effective learning
• work co-operatively with parents to support student learning
• organising connections for students with appropriate professional/student
services
• to be aware of child safety and take action where necessary

Seabrook Primary School has a zero tolerance for any form of child abuse
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Rights and Responsibilities of Parents/carers
Rights
Responsibilities
• parents/carers have a right to expect Parents/carers have a responsibility to:
that their children will be educated in a • promote positive educational outcomes for their children by taking an
safe, secure environment in which care,
active interest in their child’s educational progress and by modelling
courtesy and respect for the rights of
positive behaviours
others are promoted
• ensure their child’s regular attendance
• engage in regular and constructive communication with school staff
regarding their child’s learning
• support the school in maintaining a safe and respectful learning
environment for all students
• interact with staff and other parents in a constructive, respectful manner
• work co-operatively with teachers to support student learning
• take student related issues to staff members
• have the responsibility to report any incidents where child safety is
compromised
• support all school policies and procedures

Diversity in the school community

Seabrook Primary School values the diversity of the school community. We aim to be respectful and inclusive to ensure that
the rights of all individuals are protected. This will be achieved by ensuring open communication, clear expectations and
consistency in our dealings with students, parents and staff.

Seabrook Commitment
Seabrook Primary School is committed to safety and wellbeing of all children and young people. This will be the primary focus
of our care and decision-making.
Seabrook Primary School has zero tolerance for child abuse.
Seabrook Primary School is committed to providing a child safe environment where children and young people are safe and
feel safe, and their voices are heard about decisions that affect their lives. Particular attention will be paid to the cultural
safety of Aboriginal children and children from culturally and/or linguistically diverse backgrounds, as well as the safety of
children with a disability.
Every person involved in Seabrook Primary School has a responsibility to understand the important and specific role he/she
plays individually and collectively to ensure that the wellbeing and safety of all children and young people is at the forefront of
all they do and every decision they make.

Seabrook Primary School has a zero tolerance for any form of child abuse
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A MODEL FOR A SUPPORTIVE SCHOOL ENVIRONMENT AT SEABROOK

A Model for a Supportive School Environment
•
•
•
•
•
•

exclusion with a ‘way
back’
alternative programs
suspension
withdrawal
restitution
daily report

School
Community
Workers

POSITIVE SUPPORT
•
•
•
•
•
•

Student
Support
Services
Officers

•
Parent
participation
in the school
at all levels
Grade 6
leadership
program

Essential
Agreement classroom
rules and
consequences
A positive
approach to
building

healthy
relationships
with students

•
•

Bullying policy
and survey

Contracting
Counselling
Negotiating
Confrontation skills
Revising the school plan
Resolving conflict
Responding to
harassment
Support services
Assertiveness training

PROBLEM SOLVING
•
•
•
•
•
•
•
•
•
•
•
•

Personal and social development
School community relationships
Professional development
Leadership
Classroom management
Positive school climate
Effective learning and teaching
Good relationships, mutual respect
between students and teachers
Community participation
Physical environment
Professional development
Inclusive curriculum

Implementation of
elements Stop, Think,
Do Program
Philosophy for Children
De Bono’s Thinking
Hats
De Bono’s D.A.T.T
(Thinking Tools)
Leadership training
Peer support training
House team training
All quality
classroom
programs
in place
Maintenance
and canteen
teams
Primary Years
Programme Inquiry
based learning

PREVENTIVE: EFFECTIVE LEARNING IN A POSITIVE, SOCIALLY ADJUSTED ENVIRONMENT
Student questions
preventa: EFFECTIVE LEARNING IN A POSITIVE, SOCIALLY

ADJUSTED

Whole School community collaborative planning involving staff, students and parents

Seabrook Primary School has a zero tolerance for any form of child abuse
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ANTI-BULLYING POLICY
Purpose
Seabrook Primary School, as a dedicated Primary Years Programme school, believes that every person in our school
community has the right to feel safe and have a sense of belonging. We seek to foster and affirm the worth and dignity of
each member by promoting the PYP Attitudes of confidence, cooperation, empathy, tolerance and respect. We believe that
each member of our school community should be committed to ensuring we have a safe and secure school, where the rights
of all members, staff, parents and students are respected. The school will not tolerate any action that undermines a person’s
right to feel safe, and it will take whatever steps are necessary to stop such behaviour.

Goals of Our Policy





To provide a stable, safe and ordered environment within which students learn effectively and behave with integrity.
To ensure positive relationships are created and maintained within the school community.
To foster in students a feeling of pride and belonging to Seabrook Primary School as well as a connection to their local and
global community.
To encourage students to develop a sense of empathy and tolerance when interacting with each other.

Definition of Bullying
Bullying is a pattern of behaviour that can be deliberate or as a result of thoughtlessness by a person (or a group) towards
another, which is designed to hurt, injure, embarrass, upset or discomfort an individual. It is the repeated misuse of power. It
includes:
 Physical aggression.
 The use of put down comments or insults.
 Damage to the person or property.
 Deliberate exclusion from activities.
 Setting up humiliating experiences.
 Cyber bullying is the misuse of email systems or Internet forums, for sending aggressive or offensive emails.

Guidelines – What Are We Expected To Do?
Teachers/Staff Members










Will act as role models of caring and tolerant behaviour.
Encourage appropriate behaviour.
Consistently refer to Essential Agreements regarding behaviour.
Provide children with skills and strategies to recognise and manage stress which may arise through relationships and
individual differences.
Will listen and act upon reports of bullying.
Will protect the victim/target from further harm.
Will act to stop the behaviour recurring.
Will follow up/report to students and/or family.
Implement sanctions where necessary.

Students who are Bullied



Will speak to their teacher (or other staff member) and give him/her full details of the event.
Will seek help from peers, parents, etc.

Students Witnessing Bullying Behaviour



Will assist if they are able
Will immediately seek teacher/staff assistance if they feel unable to assist.

Parents




Will listen sympathetically to reports of bullying.
Will speak to relevant school personnel.
Will work with the school in seeking a permanent solution.

Seabrook Primary School has a zero tolerance for any form of child abuse
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Implementation








The school will keep adequate records of all reported bullying incidents.
The school will work with the parents of the victim/target to assist their son/daughter to respond to bullying behaviour.
The school will protect and support the victim/target of bullying, and will assist the student in order to assure that he/she
will not be bullied in the future.
The school will initially assist the bully to change his/her behaviour.
Further transgressions will require additional counselling with the Principal or Student Counsellor.
Resistance to behaviour change and repeated offending will lead to consequences ranging from detention, exclusion from
class and playground, to after school detention.
The school will meet with the parents of the child with the bullying behaviour to establish joint strategies for behaviour
modification. In persistent cases, a Senior Education Officer will be contacted to intervene.

Evaluation
The Leadership team will review this policy with whole school community on a yearly basis and it will be brought to the
attention of newly enrolled students and their families.

Seabrook Primary School has a zero tolerance for any form of child abuse
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UNIFORM POLICY
Rationale
The School Council has developed the Seabrook Student Dress Code and the School Council has mandated that the school
uniform is compulsory for all students. The Seabrook School Council supports the wearing of a compulsory school uniform
because it:
• displays pride in the school
• discourages peer group pressure and competition in dress
• is generally more economical
• some items are unisex
• looks great

Student Dress Code
Seabrook Primary School has a compulsory school uniform which is available from Noone, 54 Old Geelong Road, Hoppers
Crossing (next to Spotlight) 9749 0543. All items meet the Department of Education’s Student Dress Code requirements for
both sexes apart for the winter tunic/skirt, and skort/summer dress.

Official Winter Uniform
Boys and Girls

• Seabrook burgundy woollen jumper
• White classic short/long sleeve cotton collared shirt (not white polo top/skivvy, or t shirt)
• Dark navy Noone trousers
• Seabrook Winter tunic - Please note: Dresses can be made to meet religious requirements by request
• Seabrook soft shell navy jacket
Please note: The Seabrook sports polo shirt may be worn on P.E. days & Fridays only in place of the white cotton
shirt.
Socks and Footwear
Socks:
Stockings/tights:
Shoes:

Navy preferred or white
Dark navy
Black enclosed-toe school shoes or black runner.

• A white singlet, spencer or white t-shirt may be worn discreetly as an undergarment for warmth.
• White polo tops, skivvies and t-shirts are not acceptable alternatives for the white cotton classic shirt.
• Grade 6 students have the option of ordering and wearing a grade 6 top which is first approved by the Uniform Committee.
Official Summer Uniform
Boys and Girls
• Seabrook burgundy woollen jumper
• White classic short sleeve cotton collared shirt
• (not white polo top/skivvy, or t shirt)
• Dark navy Noone shorts
• Seabrook soft shell navy jacket
• Seabrook summer dress - Please note: Dresses can be made to meet religious requirements by request
• Dark Navy Noone skort (not netball/sport skirt, culottes)
Please note: The Seabrook sports polo shirt may be worn on Fridays only in place of the white cotton shirt
For modesty girls may wear a pair of netball, bike shorts, boy leg undergarment discreetly above hemline
Socks and Footwear
Socks:
Shoes:

White
Black enclosed-toe school shoes or black runner.
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Note: Children should be neat, clean and tidy at all times and have all items of clothing clearly named.

SPORTS WEAR
PREP – 2 Optional


Grades Prep – 2 do not have a complete optional sports uniform but may wear the Seabrook sports polo shirt on days of
physical education and on Fridays to assist with laundering.

OPTIONAL FOR STUDENTS IN YEARS 3 TO 6 ONLY:

Navy Seabrook Rugby top The garments listed below are optional for grades 3 – 6 ONLY and may be worn on Fridays and days
of timetabled physical education lessons, walk-a-thons, games days /sports carnival interschool events such as interschool
sport, cross country races, swimming carnivals, athletics events, and other sporting events as outlined by the school. Items for
boys and girls include:
 Navy Seabrook Rugby top
 Seabrook sports polo shirt
 Dark Navy Noone shorts/skort
 Runners, white or black
 Socks, white or navy

HOUSE TEAM EVENTS Prep - 6
Children are placed into a house team on enrolment. (Siblings are placed in the same house team). Children may wear
something of their choice on special house team events, representing their house team colours of either Jade, Purple, orange
or Cobalt. Examples include, hair ties/ribbons and spray, t-shirts, socks etc.

Additional Items
Uniform Alterations
Noone provides a service to families at Seabrook Primary School to make to garments and alterations to meet the need of size
or religious reasons.

Uniform Purchase and Price
All Seabrook Uniform items are available for purchase from Noone, 54 Old Geelong Road, Hoppers Crossing, 9749 0543. An
example Price List can be found at the back of the Seabrook Handbook, from the store or on our website. Parents have the
option to sell or buy school uniform garments from the Seabrook Second Hand Uniform Shop.

Secondhand Uniform Shop
The school has a second-hand uniform shop run by volunteers. There are guidelines that govern how the shop operates and
details relating to pricing, condition of garments accepted and sold. Refer to the school’s website for details and forms to be
completed. Please see the current weekly school newsletter for opening times.

Skin allergies
Noone offers the Seabrook woollen jumper (with logo) with optional cotton sleeve inserts for children who suffer from skin
allergies or itching. These can be ordered from the store.

Accessories
If children are wearing accessories such as head scarves/tie/clips we request that they are in school colours (White, navy,
burgundy)
Navy tights, gloves, scarves may be worn.
Navy Seabrook scarves and Seabrook beanies are optional accessories and available from Noone

Wet/cold Weather
Children may wear a dark navy coat or jacket from home for warmth or protection from the cold. (Please ensure the garments
are clearly named). The approved dark navy soft shell jacket and a spray jacket are available from purchase from Noone.

Jewellery
For safety reasons, no item of jewellery will be worn to school except for studs or small sleepers worn in pierced ears or when
a letter is received from parents. (Some exemptions maybe allowed).
Seabrook Primary School has a zero tolerance for any form of child abuse
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Leggings
Leggings are not an acceptable alternative for tights or stockings.

Hats

School navy hats (bucket style, legionnaire, wide brim) are compulsory to be worn from the 1st of September until 30th April
and on days of high UV ratings. Children without hats must assemble under the gazebo. Hats are available from Noone.

School Bag
There is a Seabrook school bag available that comes with a warranty (following care instructions). Please enquire at the school
office, however the style and type of bag is of personal choice.

SCHOOL COUNCIL RECOMMENDATIONS:









Long hair on boys and girls should be tied back at all times for health and safety reasons. Hair accessories should reflect the
school’s colour of navy and maroon (exceptions are Fridays and house-team event days where house team colours are
acceptable).
A spare set of clothes, including underwear and socks may be left at school in case of wet weather or accidents.
Sunscreen lotion should be applied before school during hot weather and days of high UV ratings. Clear or skin tone zinc
cream may be worn. Stick or roll-on sunscreen may be kept in your child’s bag to apply during the day.
All garments must have child’s name clearly marked. Names to be marked on shoes. Items of uniform should be re-named
after frequent washes.
Parents experiencing financial difficulties need to approach the Principal for assistance.
Only students in school uniform will be permitted to represent the school for excursions and sporting events.
Students are required to wear uniform everyday so parents are expected to purchase sufficient uniform items to ensure this.

EXEMPTIONS:

Exceptions from the Student Dress Code may occur for special occasions, such as dress up days, casual dress days and camps.
Some exemptions from the student dress code may be provided on the following grounds: religious beliefs, ethnic or cultural
grounds, students with disabilities, health conditions. A request for an exemption must be put in writing to the Principal where
strict confidentiality will be ensured. The School Council recommends parents utilise the services of the Seabrook Second Hand
Uniform shop and if necessary, speak with the welfare coordinator if assistance is required in obtaining any itemExceptions

Enforcement:
Students are expected to attend school wearing the full uniform. If students are not in uniform an explanatory note from
home must be forwarded to the school. Students who are out of uniform may incur the following consequences:
 The student may be excluded from an excursion or special event
 The student may be asked to wear a clean garment from the sick bay collection
Students who are out of uniform on a regular basis without an explanatory note from home will be spoken to, and an ‘out of
uniform’ note will be sent home with follow-up phone call home.

Uniform Purchase and Price
All Seabrook Uniform items are available for purchase from Noone Imagewear, 54 Old Geelong Road, Hoppers Crossing. An
example Price List can be found at the back of the Seabrook Handbook, from the store or on our website.

Advice of Incomplete Uniform
If a student is noted to be out of uniform, a Letter of Advice is sent home to Parents requesting a note be sent to school
with an explanation for the incomplete uniform. An example of this letter can be viewed in the Seabrook Handbook.

Lost Uniform Item
If your child has lost in the classroom a part of their uniform e.g. jumper, a letter can be sent home to Parents of the
children in your child’s classroom, requesting they check their child’s jumpers. It is important to have all your child’s
uniform items labelled clearly.

Review
The Student Dress Code will be reviewed regularly and amended if necessary by School Council and the school community to
ensure it is reflecting emerging safety and health issues or other significant issues within the community.

Secondhand Uniform Shop
The Seabrook Secondhand Uniform Shop is open each Monday 9am - 9:30am to accept school items for sale only and each
Thursday between 2:30pm - 3.30pm for the purchasing of uniforms items. The secondhand uniform shop is located in the
Seabrook meeting room adjacent to the library.
Seabrook Primary School has a zero tolerance for any form of child abuse
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CHILD SAFETY POLICY
Our commitment to child safety

Rational
Seabrook Primary School is committed to child safety.
We want children to be safe, happy and empowered. We support and respect all children, as well as our staff and volunteers.
We are committed to the safety, participation and empowerment of all children.
We have zero tolerance of child abuse, and all allegations and safety concerns will be treated very seriously and consistently
with our robust policies and procedures.
We have legal and moral obligations to contact authorities when we are worried about a child’s safety, which we follow
rigorously.
Seabrook Primary School is committed to preventing child abuse and identifying risks early, and removing and reducing these
risks.
Seabrook Primary School has robust human resources and recruitment practices for all staff, volunteers and visitors.
Seabrook Primary School is committed to regularly training and educating our staff and volunteers on child abuse risks.
We support and respect all children, as well as our staff and volunteers. We are committed to the cultural safety of Aboriginal
and Torres Strait Islander children, the cultural safety of children from culturally and/or linguistically and religious diverse
backgrounds, and in providing a safe environment for children with a disability.
We have specific policies, procedures and training in place that support our leadership team, welfare co-ordinator, staff and
volunteers to achieve these commitments.

If you believe a child is at immediate risk of abuse phone 000.
Aims
Our children
This policy is intended to empower children who are vital and active participants at Seabrook Primary School We involve them
when making decisions, especially about matters that directly affect them. We listen to their views and respect what they have
to say.
We promote diversity and tolerance in our organisation, and people from all walks of life and cultural backgrounds are
welcome. In particular we:
• promote the cultural safety, participation and empowerment of Aboriginal and Torres Strait Islander children
• promote the cultural safety, participation and empowerment of children from culturally and/or linguistically diverse
backgrounds
• ensure that children with a disability are safe and can participate equally.

Our staff, volunteers and visitors
This policy guides our staff, volunteers and victors on how to conduct themselves with children in our organisation.
All of our staff, volunteers and visitors must agree to abide by our code of conduct which specifies the child safety standards of
conduct required when working with children. All staff, volunteers and visitors, as well as children and their families, are given
the opportunity to contribute to the development of the code of conduct.

Child Safety Implementation
Training and supervision
Training and education is important to ensure that everyone in our organisation understands that child safety is everyone’s
responsibility and accountability.
Our organisational culture aims for all staff, volunteers and visitors (in addition to parents/guardians/carers and children) to
feel confident and comfortable in discussing any allegations of child abuse or child safety concerns. We train our staff and
volunteers to identify, assess, and minimise risks of child abuse and to detect potential signs of child abuse.

Seabrook Primary School has a zero tolerance for any form of child abuse
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We also support our staff and volunteers through ongoing support to: develop their skills to protect children from abuse; and
promote the cultural safety of Aboriginal and Torres Strait Islander children, the cultural safety of children from linguistically
and/or diverse backgrounds, and the safety of children with a disability.
New employees, volunteers and visitors will be supervised regularly to ensure they understand Seabrook Primary School’s
commitment to child safety and that everyone has a role to play in protecting children from child abuse, as well as checking
that their conduct towards children is safe and appropriate (please refer to this organisation’s code of conduct to understand
appropriate behaviour further). Any inappropriate behaviour will be reported through appropriate channels, including the
Department of Health and Human Services and Victoria Police, depending on the severity and urgency of the matter.

Recruitment
We take all reasonable steps to employ skilled people to work with children. We develop selection criteria and advertisements
which clearly demonstrate our commitment to child safety and an awareness of our social and legislative responsibilities
Seabrook Primary School understands that when recruiting staff and volunteers we have ethical as well as legislative
obligations.
We actively encourage applications from Aboriginal and Torres Strait Islander peoples, people from culturally and/or
linguistically diverse backgrounds and people with a disability.
All people engaged in child-related work, including volunteers and visitors are required to hold a Working with Children Check
and to provide evidence of this Check. Please see the Working with Children Check website
www.workingwithchildren.vic.gov.au for further information.
We carry out reference Victorian Institute of Teaching and police record checks to ensure that we are recruiting the suitable
people. Police record checks are used only for the purposes of recruitment and are discarded after the recruitment process is
complete. We do retain our own records (but not the actual criminal record) if an applicant’s criminal history affects our
decision making process.
If during the recruitment process a person’s records indicate a criminal history then the person will be given the opportunity to
provide further information and context

Fair procedures for personnel
The safety and wellbeing of children is our primary concern. We are also fair and just to personnel. The decisions we make
when recruiting, assessing incidents, and undertaking disciplinary action will always be thorough, transparent, and based on
evidence.
We record all allegations of child abuse and child safety concerns using our incident reporting form, including investigation
updates. All records are securely stored.
If an allegation of child abuse or a child safety concern is raised, we provide updates to children and families on progress and
any actions we as an organisation undertake.

Privacy
All personal information considered or recorded will respect the privacy of the individuals involved, whether they be staff,
volunteers, visitors, parents or children, unless there is a risk to someone’s safety. We have safeguards and practices in place
to ensure any personal information is protected. Everyone is entitled to know how this information is recorded, what will be
done with it, and who will have access to it.

Legislative responsibilities
Seabrook Primary School takes our legal responsibilities seriously, including:
Failure to disclose: Reporting child sexual abuse is a community-wide responsibility. All adults in Victoria who have a
reasonable belief that an adult has committed a sexual offence against a child under 16 have an obligation to report that
information to the police.
Failure to protect: People of authority in our organisation will commit an offence if they know of a substantial risk of child
sexual abuse and have the power or responsibility to reduce or remove the risk, but negligently fail to do so.
Any personnel who are mandatory reporters must comply with their duties.

Risk management
In Victoria, organisations are required to protect children when a risk is identified (see information about failure to protect
above). In addition to general occupational health and safety risks, we proactively manage risks of abuse to our children.
We have risk management strategies in place to identify, assess, and take steps to minimise child abuse risks, which include
risks posed by physical environments (for example, any doors that can lock), and online environments (for example, no staff,
volunteer or visitor is to have contact with a child in organisations on social media).
Seabrook Primary School has a zero tolerance for any form of child abuse
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Regular review
This policy will be reviewed every two years and following significant incidents if they occur. We will ensure that families and
children have the opportunity to contribute. Where possible we do our best to work with local Aboriginal and Torres Strait
Islander communities, culturally and/or linguistically diverse communities and people with a disability.

Allegations, concerns and complaints
Seabrook Primary School takes all allegations seriously and has practices in place to investigate thoroughly and quickly. Our
staff and volunteers are trained to deal appropriately with allegations.
We work to ensure all children, families, staff, volunteers and visitors know what to do and who to tell if they observe abuse or
are a victim, and if they notice inappropriate behaviour.
We all have a responsibility to report an allegation of child abuse if we have a reasonable belief that an incident took place
(see information about failure to disclose above).
If an adult has a reasonable belief that an incident has occurred then they must report the incident. Factors contributing to
reasonable belief may be:
• a child states they or someone they know has been abused (noting that sometimes the child may in fact be referring to
themselves)
• behaviour consistent with that of an abuse victim is observed
• someone else has raised a suspicion of abuse but is unwilling to report it
• observing suspicious behaviour.

Excursions, Incursions, Camps and Sporting Events
All staff and volunteers will ensure the safety of all children during these activities.
HOW
• to provide a safe, secure learning experience a for all students.
• To review Risk Assessment documents prior to camp prior to camp with all staff.
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A CHILD SAFETY CODE OF CONDUCT
All staff, volunteers, visitors and school council members of Seabrook Primary School are required to observe child safe
principles and expectations for appropriate behaviour towards and in the company of children, as noted below. All
personnel of Seabrook Primary School are responsible for supporting the safety, participation, wellbeing and empowerment
of children by:
• adhering to Seabrook Primary School child safety policy at all times / upholding Seabrook Primary School statement of
commitment to child safety at all time
• taking all reasonable steps to protect children from child abuse and having a zero tolerance for any form of child abuse
• treating everyone with respect
• listening and responding to the views and concerns of children, particularly if they are telling you that they or another
child has been abused and/or are worried about their safety or the safety of another
• promoting the cultural safety, participation and empowerment of Aboriginal / Torres Strait Islander children (for
example, by never questioning an Aboriginal / Torres Strait Islander child’s self-identification)
• promoting the cultural safety, participation and empowerment of children with culturally and/or linguistically diverse
backgrounds (for example, by having a zero tolerance of discrimination)
• promoting the safety, participation and empowerment of children with a disability (for example, during personal care
activities)
• ensuring as far as practicable that adults are not left alone with a child
• reporting any allegations of child abuse to Seabrook Primary School Child Safety Officer Susan Lee (Principal) /
leadership, welfare co-ordinator and ensuring any allegation to reported to the police or child protection
• reporting any child safety concerns Seabrook Primary School Child Safety Officer Susan Lee (Principal) / leadership and
welfare co-ordinator
• if an allegation of child abuse is made, ensure as quickly as possible that the child(ren) are safe
• encouraging children to ‘have a say’ and participate in all relevant organisational activities where possible, especially on
issues that are important to them.

Staff, volunteers, visitors must not:
• develop any ‘special’ relationships with children that could be seen as favouritism (for example, the offering of gifts or
special treatment for specific children)
• exhibit behaviours with children which may be construed as unnecessarily physical (for example inappropriate sitting on
laps. Sitting on laps could be appropriate sometime, for example while reading a storybook to a small child in an open
plan area)
• put children at risk of child abuse (for example, by locking doors)
• do things of a personal nature that a child can do for themselves, such as toileting or changing clothes (however, staff
may need to support children with special needs; to have a second person or adult in attendance)
• engage in open discussions of a mature or adult nature in the presence of children (for example, personal social
activities)
• use inappropriate language in the presence of children
• denigrate or express personal views on cultures, race, faith or sexuality in the presence of children
• discriminate against any child, including because of culture, race, ethnicity or disability
• have contact with a child or their family outside of our organisation without our child safety officer’s knowledge and/or
consent (for example, no babysitting). Accidental contact, such as seeing people in the street, is appropriate)
• have any online contact with a child or their family (unless necessary, for example providing families with e-newsletters,
homework or official school communication)
• ignore or disregard any suspected or disclosed child abuse.
By observing these standards you acknowledge your responsibility to immediately report any breach of this code to Seabrook
Primary School Child Safety Officer Susan Lee (Principal) / leadership / welfare co-ordinator.
If you believe a child is at immediate risk of abuse phone 000.
I agree to adhere to this Code of Conduct:
Name: ……………………………….............
Signature: ……………………………………
Date: ……………………………………........
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SUN SMART POLICY
The purpose of this policy is to encourage behaviours at Seabrook Primary School that reflect a healthy UV exposure balance,
ensuring some sun exposure for vitamin D while minimising the risk of skin cancer.

Purpose
This SunSmart policy provides guidelines to:
• support staff and students to use a combination of sun protection measures when UV index levels are 3 or above
(generally September – April) and allow sun exposure when UV levels are below 3 (generally May – August)
• ensure that there are outdoor environments that provide adequate shade for students and staff
• ensure students are encouraged and supported to develop independent sun protection skills to help them to be
responsible for their own protection
• support our school’s strategies to meet its duty of care and occupational health and safety obligations to minimise
harmful UV exposure and associated harm for students and staff.

Background
A balance of sun exposure is important for health. Excessive exposure to the sun can cause health problems including sunburn,
dehydration, damage to skin and eyes, and an increased risk of skin cancer.
Too little UV exposure from the sun can lead to low Vitamin D levels. Vitamin D is essential for healthy muscles and bones, and
overall health.
UV radiation:
•
•
•
•
•

cannot be seen or felt
can be reflected off surfaces such as buildings, asphalt, concrete, water, sand and snow
can pass through light clouds
varies in intensity across the year (highest in Victoria from September - April)
peaks during school hours

A combination of sun protection measures should be put in place from September to the end of April, and whenever UV levels
reach 3 and above.
Seabrook Primary School has the following measures in place to help reduce the risk of excessive UV sun exposure for staff
and students.

Shade
Seabrook Primary School will provide for sufficient options for shelter and trees to provide shade on school grounds,
particularly in places such as:
•
•
•
•

rotunda
the canteen shaded area
area 2 playground
covered walk ways

When building works or grounds maintenance is conducted at Seabrook Primary School that may impact on the level of
shading available to staff and students, a review of the shaded areas available will be conducted and further shading installed
as appropriate.

Sun protective uniform/clothing
Seabrook Primary School’s school uniform and dress code includes sun-protective clothing, including:
• loose, cool, cotton shirts
• shirts with a collar
• longer style shorts and skirts
At recess and lunch times from September to April, and whenever UV levels reach 3 and above, all students must wear a hat
when playing outside.
Seabrook Primary School has a zero tolerance for any form of child abuse
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Students are required to wear a school hat or another hat style that protects the face, neck and ears when outdoors, for
example broad-brimmed, legionnaire or bucket. Students who may not be wearing appropriate protective clothing or a hat
may be asked to play in the shade or in a suitable area protected from the sun.
Staff and students are encouraged to wear hat styles that protect the face, neck and ears when outdoors, for example broadbrimmed, legionnaire or bucket.

Sunscreen
Seabrook Primary School encourages all staff and students to apply SPF 30+ (or higher) broad-spectrum, water-resistant
sunscreen daily at a minimum from September to the end of April, and whenever UV levels reach 3 and above. Sunscreen
should be applied at least 20 minutes before going outdoors, and reapplied every two hours if necessary.
Seabrook Primary School has strategies in place to remind students to apply sunscreen before going outdoors for example i.e.
reminder notices, sunscreen monitors, sunscreen buddies.
Staff and families should role model SunSmart behaviour and are encouraged to apply SPF 30+ (or higher) broad-spectrum,
water-resistant sunscreen when outside from September to the end of April or whenever UV levels reach 3 and above.

Curriculum
Students at our school are encouraged to make healthy choices, and are supported to understand the benefits and risks of sun
exposure.
Staff are encouraged to access resources, tools, and professional learning to enhance their knowledge and capacity to
promote sun smart behaviour and Vitamin D education across the school community.
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SUSTAINABILITY POLICY
Rationale
Seabrook Primary School aims to become a ResourceSmart School by reducing our ecological footprint through adopting
sustainable practises in our everyday lives. We will achieve this by integrating sustainability into all areas of the curriculum and
instilling a sense of ownership of and pride in improving the environment. We will lead the community by demonstrating
exemplary practices in waste management, water and energy usage, and develop the school grounds to promote biodiversity.

Purpose
To embed an environmentally conscious culture within the school community through curriculum and extra curricula activities.

Objectives
• To minimise waste produced by the school and increase the percentage of material that is reused, recycled and
composted.
• To reduce the amount of energy used by the school through smarter practices and greater efficiency as well as working
towards using carbon neutral energy sources, such as solar panelling.
• To increase the biodiversity of the school by planting indigenous species and increasing the habitat area for local wildlife.
• To minimise the consumption of water at the school through the improvement of plumbing systems and conservation
programs.
• To undertake a ‘green purchasing’ program to reduce environmental impacts and educate the community on making
environmentally friendly choices for life.

Broad Guidelines
CURRICULUM FOCUS
Seabrook Primary School will implement a hands-on approach to education for sustainability. This will be achieved through the
curriculum planning at each year level and organisation of whole school events, such as, Clean Up Australia Day, National Tree
Day, guest speakers, end of lunch clean ups, vegetable planting, class and assembly discussions about cleanliness and litter
control, and incorporating a focus on sustainability through the subject matters within each inquiry theme.

ACTIVE COORDINATORS
Seabrook Primary School will support the sustainability initiatives of:
• Student Environment Team
• Sustainability Committee (for interested teachers and parents)

Implementation
The following strategies will be incorporated into the regular practises of our school community and apply to all students and
teachers in and across all grades.

WASTE
To minimise rubbish and recycle our waste throughout the school, as much as possible, on a daily basis.
To strive for and maintain litter-free school grounds.
To include the school community in the process of developing a Waste Smart school.
Students to take responsibility for disposing of food scraps, paper and rubbish in the appropriate manner.
To continue to have yard clean ups and litter management, such as, eating inside, food only to be eaten in courtyard areas,
nude food days.
• To promote rubbish free lunches and reward those who participate regularly.
• To maintain the compost bin/worm farm.
• To be a drop-off point for the community to reuse/recycle mobile phones.
•
•
•
•
•

ENERGY
To use resources and equipment as efficiently as possible.
Include students in the process of developing and maintaining an Energy Efficient school.
To minimise energy use by encouraging students to participate in Earth Hour.
To choose the most appropriate energy saving methods available, such as, sensor lights, blinds and having appliances that
are 4 star plus energy rating.
• To continue to encourage the ‘Walk or ride to School’ program that promotes sustainable transport and healthy lifestyle
practices.
•
•
•
•
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BIODIVERSITY
• To continue to increase biodiversity in the schoolyard, by continuing to plant native plants around the school grounds.

WATER
To reduce the water consumption within the school.
To use resources and equipment as efficiently as possible.
To use effective means of conserving water, such as, water tanks for use on the school grounds and vegetable gardens.
To choose the most appropriate water saving methods such as water tanks, water friendly gardens and updating appliances
that are 3 star plus.
• Regularly maintain facilities, such as leaking taps, toilets etc.
•
•
•
•

GREEN PURCHASING
•
•
•
•

To develop a ‘green purchasing’ program where economically viable.
To use more environmentally friendly products (e.g. stationery, toilet paper, tissues, cleaning products).
To partly purchase 100% recycled paper for printers, photocopiers where possible.
To continue the use of furniture and equipment made from second hand or recycled materials.

Community Involvement
We will encourage community participation in environmental projects undertaken, as well as, invite parents with expertise to
help maintain and improve our school environment. We will also promote sustainable living through educating the school
community through our students.
All people within our school will be informed and responsible for implementing these programs. The Sustainability committee
group in conjunction with the Principal will be responsible for keeping records and reporting on the outcomes and progress of
each program to the whole school community, through school newsletters and the annual report. The parties involved will
provide reports to staff and School Council outlining the goals, aims, costing, savings and other relevant issues.

Evaluation
This policy will be reviewed every 3 years in accordance with Resourcesmart Schools criteria and strategies.
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PARENT CONCERNS AND COMPLAINTS POLICY
Rationale
• The underlying premise of this policy is that parent concerns and complaints are most effectively managed at the
school level.
• This policy does not apply to matters about which there are existing rights (and processes for) review and appeal,
ie: matters relating to serious employee misconduct or student critical incidents.
• Feedback, whether negative or positive, is an important way for the community to provide information and
response to a school.
• The school will differentiate between ‘a concern’ (an area of interest because of its importance and effect, which is
raised informally) and ‘a complaint’ (an expression of grievance or resentment where the complainant is seeking
redress).
• When addressing parent/guardian concerns or complaints, DET and its schools must:
• abide by relevant regulatory and legislative frameworks
• maintain confidentiality
• balance the rights and responsibilities of all parties
• ensure all parties are aware of their right to advocacy
• seek to achieve a positive outcome, acceptable to all parties
• All concerns and complaints will be addressed in line with the DEECD legislative and regulatory framework, which
includes the:
• Education and Training Reform Act 2006
• Education and Training Reform Regulations 2007
• Charter of Human Rights and Responsibilities Act 2006
• Information Privacy Act 2000
• Wrongs Act 1958
• Occupational Health and Safety Act 2004 (No 107 of 2004).
• Concerns and complaints will be addressed in line with the DET’s 2006 Dignity and Respect Statement.
The Department is committed to providing safe and supportive work environments where diversity is valued and
everyone is treated with respect, fairness and dignity. Discrimination, sexual and other forms of harassment,
bullying, violence and threatening behaviour are unacceptable. All employees, students, parents and visitors in
schools and other Departmental workplaces are expected to act accordingly. The Department (which includes
schools) and school councils, will act to ensure that the safety, security, health and wellbeing of all employees,
students, parents and visitors in schools and other Departmental workplaces are protected.
•
•
•
•

A school level policy will be developed in conjunction with the school community and will be approved by School
Council.
The school will endeavour through implementation of this policy to continue to build positive relationships with
parents and the school community.
To build positive relationships with parents and the school community.
Parents will be kept informed of the school procedures in regard to making a complaint or expressing a concern in
an appropriate manner in the school setting.

Purpose
• To ensure the school responds to parent concerns and complaints in an effective, timely manner.
• To ensure Seabrook Primary School complies with legislative requirements as well as DET policy in relation to
parent complaints and concerns.
• To ensure that Seabrook Primary School complies with legislative requirements in providing a safe work
environment for its employees.
• To provide a school and working environment that is free of unwanted and unwelcome visitors or any form of
harassment from such.

Seabrook Primary School has a zero tolerance for any form of child abuse

43 | P a g e

Implementation
Guidelines for parents/guardians if they have a complaint or concern:
•

•

•

•
•
•
•
•
•

Parents will be encouraged to address the teacher/staff member concerned at an appropriate time ie: make an
appointment. Serious issues should not be addressed at the commencement of the school day unless a prior
arrangement has been made.
Meetings/discussions are to be conducted in an appropriate place and time with due respect for privacy and
confidentiality. Sensitive or contentious issues must not be discussed in the presence of students or other members
of the school community.
If a concern or complaint is raised at an inappropriate time, the teacher or staff member has the right to advise the
parent that whilst he/she respects that there is a concern, the discussion is to cease and continue at an appropriate
time.
The teachers do appreciate that complaints or concerns need to be taken seriously, but that this requires their full
attention, which is not possible when a teacher is teaching and supervising students.
It is not in the best interest of students for them to witness discussions of this nature.
It is potentially stressful for teachers to be addressed at inappropriate times about complaints or concerns when
teaching and supervising students, in their workplace.
The teacher or a member of the leadership team will make an appointment at the earliest possible mutually
suitable time with the aim of reaching a satisfactory and positive resolution/outcome for both parties.
It is in the best interest of the student for this to be achieved.
If a satisfactory outcome is not reached after the meeting then the complaint may require implementation of the
following process, whereby the complaint or concern needs to be addressed by the Principal and/or members of
the Leadership Team. If both parties agree to a mediation session this will be accommodated.

If there is a formal concern or complaint to the Principal:
As Seabrook Primary School wishes to prevent the complainant from having to repeat or escalate the concern or
complaint, a member of the leadership team will:
• Give the complainant their name, ensuring that the complainant’s name is known and used.
• Listen to the complainant carefully, with an open mind.
• Treat the complainant with respect and courtesy, consider his/her concerns respectfully, allowing him/her to feel
he/she has been fairly heard.
• Make it clear the complaint will be taken seriously.
• Deal with the complaint in a proactive and empathetic manner.
• Explain procedures for resolving complaints.
• State what can be done, not what cannot be done?
• Establish if the matter is a complaint or a concern.
• Ask permission to or advise of the necessity to take notes.
• If the complaint or concern involves complex issues which are difficult to understand on first hearing, ask the
complainant to put the complaint in writing.
• Investigate the matter to ensure there has been no misunderstanding
or misrepresentation.
• Act in good faith, in a calm and courteous manner.
• Recognise that all parties have rights and responsibilities which must be balanced and respected.
• Consider a staff briefing if the staff member consents to discuss outcomes and future operational policy
modifications
• act courteously, fairly, efficiently, promptly and in accordance with DET’s policy and guidelines and the legislative
framework.
• In dealing with concerns or complaints, the school will maintain the confidentiality of all parties, in line with DET
policy and legislative requirements and acknowledge that the common goal is to achieve an outcome acceptable to
all parties.
• The staff member and a member of the leadership team will discuss the concern to establish what has occurred.
• A meeting will be held with the Principal. Prior to the meeting with the Principal, the staff member will be given
opportunity to consult with another staff member of his/her preference, possibly the Health and Safety
Representative, union representative, colleague to support the conversation/act as member’s advocate and if
necessary attend the meeting.
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• Staff AEU members are encouraged to seek advice from the Union either via a school sub-branch executive or
directly to the head office.
• Ensure the staff member is aware of Employee Assistance Program (1300 361 008)
• After this investigation, a member of the Leadership Team will make an appointment with the parent.
• Ensure that the parent understands that they may wish to bring a support person to the proposed meeting.
• Staff member is to be given the option of attending the meeting with the parent should they wish to do so.
• Meeting is held with the parent, the Principal and another member of the leadership team. If the teacher
concerned has chosen to attend the meeting, he/she may choose to do so with an advocate if he/she wishes. This
may include a colleague or family member.
• Following the meeting with the parent, the Principal again speaks to the teacher with their support person in
attendance and the Team or Learning Community leader.
• The Principal may make a mutually convenient subsequent time for a further meeting, if required.
• If after meeting, no resolution, then the matter is referred to regional personnel for advice.
• If teacher performance requires improvement or adjustment, this will need to be addressed sensitively at another
time, later, in order to support the staff member and avoid additional stress on the team member.
• By, for example, development of a Professional Review Goal and/or additional PD/training to be sourced/offered.
• Review preventative actions that may be required for future operations.
• At all stages of this process, it must not be assumed that the staff member is ready to resume normal duties. Offer
time out, throughout and provide time/opportunity for member to complete Edusafe log, if necessary, support by
welfare officer or EAP.
• If the complaint cannot be resolved by the complainant, school and Regional Office working together, the
complainant may refer the complaint to the Deputy Secretary, Office for Government School Education, as per
advice provided on DETs parent complaints website. See DET General Complaints, General Information and
Addressing parents’ concerns and complaints effectively: policy and guides.
• The School Principal, Regional Director or General Manager, Group Coordination Division, will determine the extent
to which an anonymous complaint received by the school will be investigated.
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ASTHMA MANAGEMENT
Seabrook Primary School is an Asthma Friendly School. We take our responsibilities to students with asthma very seriously.
Asthma is a condition that can be serious and may require emergency treatment while at school. It is important therefore, to
have up to date information about the management of your child’s asthma.
At the back of this Handbook you will find the Asthma Action Plan which outlines the Victorian Schools’ Asthma Policy for
Emergency Treatment of an asthma attack. This must be followed in all Victorian Government schools and is recommended as
best practice in all other schools. If your child’s treatment differs from this, there is space on the plan for a preferred
treatment, but this must be signed by a qualified, practicing Medical Practitioner. This management form should be updated
annually or whenever your child’s asthma or asthma medications change significantly.
If there is no Asthma Action Plan provided by you for your child’s asthma management, the school staff will use the standard
asthma first aid as detailed in Schools Asthma Policy, if your child has been known to have asthma or is having breathing
difficulty.
The school also reserves the right to call an ambulance for any child they consider to be have an asthma attack or if a child is
having difficulty breathing. Please ensure your child is covered by ambulance cover if you do not have a health care card.
For further information about asthma management contact Asthma Victoria.
Please help us to responsibly care for your child while at school by completing and returning the attached plan as soon as
possible. If you have any queries regarding this, please don’t hesitate to contact the office.

ANAPHYLAXIS MANAGEMENT
At Seabrook Primary School, we acknowledge anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially
life threatening. The key to prevention of anaphylaxis in schools is knowledge of those students who have been diagnosed as
being at risk, awareness of triggers (allergens), and prevention of exposure to these triggers.
Staff at Seabrook are trained annually but rely on information provided by parents and doctors to help manage this condition.
Communication between parents and the school is important in ensuring that certain foods or items are kept away from the
student while at school. If there is no information provided by you for your child’s anaphylaxis management, the school staff
will be guided by the Department of Education and Early Childhood Development Anaphylaxis model policy.
The school also reserves the right to call an ambulance for any child they consider to be have an attack or if a child is having
difficulty breathing. Please ensure your child is covered by ambulance cover if you do not have a health care card.
Resources and support on Anaphylaxis can be obtained from the following websites:
• www.allergy.org.au, provides information on allergies.
• www.allergyfacts.org.au, provides a telephone support line for information and support to help manage anaphylaxis
• www.rch.org.au, provides information about allergies and the services provided by the Royal Children’s Hospital
• www.education.vic.gov.au/anaphylaxis provides information related to anaphylaxis, including frequently asked
questions related to anaphylaxis training.
We a have a large number of children who suffer from food related allergies which can be life threatening. We kindly ask that
parents don’t send nut based products and spread (eg nutela) to school to avoid nay risk of contamination. This would also
help reduce the anxiety they have and a safe and supportive environment.
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HEAD LICE MANAGEMENT
Head Lice Summary and facts
Head lice are small, wingless insects that live, breed and feed on the human scalp and lay eggs (nits) on the hair and cause an
itchy scalp. They do not carry or transmit disease. They have been around for thousands of years and, given the chance, will
move from head to head without discrimination. They are common in children and their families. A female louse will lay
between three to eight eggs (nits) per day in the hair, within 1.5cm of the scalp. These eggs resemble dandruff, but cannot be
brushed off. Head lice do not have wings or jumping legs so they cannot fly or jump from head to head. They can only crawl.
People get head lice from direct head-to-head contact with another person who has head lice. This can happen when people
play, cuddle or work closely together. Head lice are most common among children and their families. If your family has head
lice, tell anyone who has had head-to-head contact with them, so that they can check and treat their family if needed. There is
no need to treat the whole family, unless they also have head lice.
Concentrate on treating the affected person’s head. There is no evidence to suggest that you need to clean the house or the
classroom. The only linen that requires specific washing is the affected person’s pillowcase. This should be washed in hot
water (at least 60C) or put in a clothes dryer on the hot or warm setting for 10 minutes.
The itchiness may not disappear immediately after treatment. Persistent itch is not a reason to repeat the treatment.

Finding head lice

Half of the people who have head lice never scratch their head, so itching is not a reliable sign. Lice can be hard to spot
because they move quickly. The easiest and most effective way to find head lice is to follow these steps weekly:
Step 1
Step 2
Step 3
Step 4
Step 5
Step 6

Comb hair conditioner on to dry, brushed (detangled) hair. This makes it difficult for lice to grip the hair or run
around.
Wipe the conditioner from the comb onto a paper towel or tissue.
Look on the tissue and on the comb for lice and eggs.
Repeat the combing for every part of the head at least four or five times.
If the person has been treated recently and only hatched eggs are found, you may not have to treat them again
since the eggs could be from the old infection.
If lice or eggs are found, the person should be treated.

Treating head lice

- The two preferred treatment options available for treating head lice are the ‘conditioner and comb’
method and the use of an insecticide. The conditioner and comb method described under ‘Finding head lice’ can be used
every second day until no live lice have been found for 10 days.

Head lice combs

- Head lice combs with long rounded stainless steel teeth, positioned very close together, are the most
effective. However, any head lice comb can be used.

Preventing head lice

- There is no product available that prevents head lice. However, tying long hair back and checking
weekly for lice, using the conditioner and comb method, can help prevent the spread.
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ASTHMA FRIENDLY SCHOOLS

Dear Parents,
Re: The School Asthma Action Plan.

We are pleased to inform you that this school takes its responsibilities to students with asthma very seriously.
Asthma is a condition that can be serious and may require emergency treatment while at school. It is important
therefore, to have up to date information about the management of your child’s asthma.
Attached to this letter is a School Asthma Action Plan that we request you complete (in consultation with and
signed by your child’s Medical Practitioner).
The attached Asthma Action Plan outlines the Victorian Schools’ Asthma Policy for Emergency Treatment of an
Asthma Attack, that must be followed in all Victorian Government schools and is recommended as best practice
in all other schools. If, however, your child’s emergency treatment differs from this, there is space on the plan
for a preferred treatment, but this must be signed by a qualified, practising Medical Practitioner. This
management form should be updated annually or whenever the student’s asthma or asthma medications
change significantly.
If there is no Asthma Action Plan provided by you for your child’s asthma management, the school staff will
use the standard asthma first aid as detailed in the Schools Asthma Policy if your child has been known to have
asthma or is having difficulty breathing.
The school also reserves the right to call an ambulance for any child they consider to be having an asthma
attack of if a child is having difficulty breathing. Please ensure your child is covered by ambulance cover if you
do not have a health care card.
For further information about asthma management contact Asthma Victoria on 9326 7088 or toll free number
1800 645 130 or www.asthma.org.au.
Please help us to responsibly care for your child while at school by completing and returning the attached plan
as soon as possible. If you have any queries regarding this please don’t hesitate to contact Seabrook Primary
School. Thank you for your cooperation in this matter.
Yours sincerely,

Susan Joyce
Asthma Educator/Trainer
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THE SCHOOL ASTHMA ACTION PLAN
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THE SCHOOL FIRST AID PLAN
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BOOK LIST – EXAMPLE
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UNIFORM PRICE LIST – 2019

OFFICIAL UNIFORM SUPPLIER TO

SEABROOK PRIMARY SCHOOL
PRICE LIST VALID TO 30TH JUNE 2019

OFFICIAL UNIFORM
Jumper - maroon with logo
Size 4-8
Size 10-12
Size 14-18

Long Sleeve shirt – white with & without logo
All sizes

SPORT UNIFORM 3-6
Sport Rugby Top – navy with logo (Year 3-6 PE
$ 67.95 lessons, sports events and Friday only)
$ 69.95 Size 8 - 16
$ 73.95
ACCESSORIES
Art Smock – Navy (Optional)
$ 28.95
Scarf – Plain Navy with logo
Beanie – navy turn up with logo
$ 29.95 Scarf / Beanie Combo

Unisex Pants/Trous Noone dark navy – Poly Viscose
1/2 elastic waist – double knee
from
Full elastic waist – double knee
from

$36.95
$36.95

Unisex Shorts Noone dark navy – Poly Viscose
1/2 elastic waist
from
Full elastic waist
from

$22.50
$22.50

Noone Skort – dark navy

$ 23.95 Cotton

Summer Dress
Size 4-6
Size 8-16

Navy socks – Winter
$ 49.95
$ 55.00 White socks – Summer

Winter Tunic
All Sizes

NAME LABELS
$ 55.50 Pre-ordered Garment Labels (Sew or Iron on) per 50 units

Soft Shell Jacket - Navy with logo
All Sizes

$ 59.95

Short Sleeve shirt – white with & without logo
All sizes

All Sizes

$ 20.00
$ 9.50
$ 13.00
$ 21.00

Hybrid Bucket Hat – navy with logo

$ 15.00

Legionnaire Hat – navy with logo

$ 15.00

Bike Shorts/Briefs - navy

$ 14.95

Tights - navy
$ 9.95
$ 16.95

Microfibre

Seabrook Sports Polo Shirt (P-6 PE Lessons
and Fridays only)

$ 32.00

3 Pack

$ 13.95

3 Pack

$ 13.95
$ 23.00

Clearance

Current Dress
Current Tunic
$ 30.00 Peter Pan Girls Shirt

$ 15.00
$ 20.00
$ 10.00

Seabrook Uniform will be available on-line in December. If you are unable to personally visit the store, telephone orders are
welcome. A weekly van delivery service to the school office will operate during term time for your convenience.
UNIFORM FITTINGS - Personal uniform fittings available at the store.
Garment alteration service also available.
Trading Hours
Monday to Friday: 9am - 5.30pm
Saturday:
9am - 1pm
54 Old Geelong Road Hoppers Crossing VIC 3029
Phone: 03 9749 0543
Email: hoppersc@noone.com.au
Name Labels Available Lay-by, Visa, Mastercard,
and Eftpos all welcome
All prices are subject to change without notice

PLEASE NOTE:
Sports Uniform is for students in years 3 to 6 only.
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ADVICE OF IMCOMPLETE UNIFORM – EXAMPLE

Dear Parent/Guardian,

Seabrook Primary School has a compulsory school uniform. This is because it

•
•
•
•
•

Displays pride in our school and looks great
Discourages peer and group pressure in dress
Is generally more economical in the long term
Has some items that are gender appropriate
Supports children to prepare themselves for the day

It has been noticed that your child has not been wearing the complete Seabrook school uniform on a regular basis.
We thank you for your support in providing the correct school uniform and for the odd times when your child cannot wear the
correct uniform, a short explanatory note to the class teacher will be sufficient.
If you experience any difficulties in supplying the correct uniform items, please contact Susan Lee.
Thank you.
Seabrook School Council

LOST UNIFORM ITEM LETTER TO PARENTS – EXAMPLE
Dear Parents/Guardians,

One of our students has recently misplaced their Seabrook school jumper.
We are asking parents to check their children’s jumpers for correct identification.
If your child has accidentally brought home someone else’s jumper, the owner would be grateful if you could kindly return it to
the classroom.
Please label or re-name your children’s clothing on a regular basis so we can return any missing items to the rightful owner.
Thank you for supporting all our children and families at Seabrook.
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CANTEEN MENU – 2019
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SCHOOL RECORD UPDATE FORM
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WE NEED YOUR HELP
All people engaged in child-related work, including volunteers and visitors are required to hold a Working with Children Check
and to provide evidence of this Check. Please see the Working with Children Check website
www.workingwithchildren.vic.gov.au for further information.

"………………………………………………………………………
Parents Club I would like to join the Seabrook Parents’ Club
My name is ________________________________________________________and contact phone number is
____________________________________________
My child’s name/s ________________________________________________________________________
Signed: _______________________________________________________________________________

"………………………………………………………………………...

School Council Sub-Committee
I am interested in joining a School Council sub-committee to help support our school.
My name is ________________________________________________________and contact phone number is
____________________________________________
My eldest child’s name is __________________________________________________________________
¨ Uniform sub-committee
¨ Promotions/Fundraising sub-committee
¨ Finance sub-committee
¨ Curriculum

¨ Grounds and Building sub-committee
¨ After School Care sub-committee
¨ Grants writing
¨ Canteen

Signed: _______________________________________________________________________________

"………………………………………………………………………...
Seabrook Primary School has a zero tolerance for any form of child abuse
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CSEF
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NOTES
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Seabrook Primary School
83-105 Point Cook Road SEABROOK VIC 3028
PHONE: 03 9395 1758
Email: seabrook.ps@edumail.vic.gov.au

